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Account Code Volume IV
Definitions

Unless the context otherwise requires, the following expressions used in this Volume have the
meanings hereby assigned to them, that is to say:—

"Deist itemis” means the classification codes of the Classification Chartl under which the tFansactions

of Government relating to Debt, Deposits. Sinking Funds, Advances and Suspense accounis are
recorded.

"Femitiance items” refers 1o the classificanion codes of the Classification Chart to which transactions
rclating to remittance business are taken.

The definitions of certain expressions given in the “Definitions™ Chapler of Volume 1 of this Code
apply also to the same expressions used in this Volume.
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ACODOUNT CODE
Yolume IV

ACCOUNTS KEPT IN ACCOUNT OFFICES

1. CHAPTER 1 - COMPILATION OF ABSTRACTS.

1.1 Introductory

I. The rules in this Chapter apply 1o
I. Offices of the Chief Accounts Officers and
2. OiTice of the Controller General of Accounts.

The rules in this Chapler will apply o offices of District Accounts COfficer and Thana Accounis
Officer 1o the extent specifically indicated, The Controller General of Accounts may make such
[urther modification in the procedure prescribed in this Chapter as be may deem necessary in order
1o adapt it to suit the requirements of the offices of District Accounts Officer and Thana Accounts
Officer,

1.2 Form of Classified Abstract.

2, District and Thana Accounts offices will compile and classify according to the Classification
Chart the receipts and payments of all the transactions for which initial accounts are maintained by
them in the respective Districts and Thanas and will prepare classified abstract for the transactions so
campiled and classified as per procedure liid down in the Volume Il of this Code. The
DistrictThana Accounts Officers: will furnish to Regional Accounts Officers statement of accounts
in Forms AC 25 and 26 or any other form prescribed by the Controller General of Accounts with the
concurrance of the Comptroller and Auditor General, Regional Accouns Officers will combine all
the statements of accounts and submit the consolidated statement to the office of the Controller
General ef Accounts in a format prescribed by the Controller General of accounts. A specimen of
the format is given at A.O. 1,
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Account Code Volume IV
Definitions

Unless the context otherwise requires, the following expressions used in this Volume have the
meanings hereby assigned to them, that is to say:—

"Debt heads" means the heads of account under which the transactions of Government relating to
Diebt, Deposits, Sinking Funds, Advances and Suspense accounts are recorded.

"Rermitance heads” refers to heads of account to which transactions relating (o remittance business
are taken.

The definitions of certain expressions given in the *Definitions™ Chapter of Volume 1 of this Code
apply also 1o the same expressions used in this Volume,
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ACCOUNT CODE
YVolume IV

ACCOUNTS KEPT IN ACCOUNT OFFICES

1. CHAPTER 1 - COMPILATION OF ABSTRACTS.

1.1.  Introductory

1. The rales in this Chapter apply to:
1. Offices of the Chief Accoonts Officers and
2. Office of the Controller General of Accounis.

The rules im this Chapter will apply to offices of District Accounts Officer and Thana Accounts
Officer to the extent specifically indicated. The Controller General of Accounts may make such
further modification in the procedure prescribed in this Chapter as he may deem necessary in order
to adapt it 1o suit the requirements of the offices of District Accounts Officer and Thana Accounts
Officer.

12 Form of Classified Abstract.

2. District and Thana Accounts offices will compile and classify under major, minor and detailed
heads of receipts and payments all the transactions for which initial accounts are maintained by them
in the respective Districts and Thanas and will prepare classified abstract for the transactions so
compiled and classified as per procedure laid down in the Volume II of this Code. The
District/Thana Accounts Officers will furnish to Regional Accounts Officers statement of accounts
with schedules of classifications into major, minor and detailed heads separately for esch Chief
Accounts Office and one for the office of the Controller General of Accounts. Regional Accounts
Officers will combine all the statements of accounts relating 1o one Chief Accounts Office into one
statement of accounts and send each of these statements of accounts to each of the Chief Accounts
offices 1o whom it respectively belong, Regional Accounts Officer will also prepare one statement of
accounts from the statements of accounts relating to the office of the Controller General of Accounts
and send it to the office of the Controller General of Accounts, Each Chicf Accounts Officer will
classify the transactions made by him in Dhaka Presidency, and the transactions made by
Departmental officers who fumish  stalement of accounts o him,. Chief Accounts Officer will
prepare (a) o classified Abstract of transactions from the statements of accounts received from
Regional Accounts Officers, (h) a classified abstract of the transactions made by him in the Dhaka
Presidency and (c} a classified Abstract of transactions made by Deparimental officers under his
accounting jurisdiction.

Mate 1. Classified Abstract should he mainsined by each Chief Acoousts Oificer for major heails of socoonts sssigned to him by the
Conirller Ceneral of Acgomnts

Hote 2—Trnsctions in Thana Accounts OHfices ol Desarict Accounts Offiees reliing o debi Besds and romittance beards are eporied
direct 1o whe office of Controller Gensml of Aocoums by the Regional Adcomasts OiTicer and 5ol 10 e Chiel Accounts OfBoar.  Such
ranscions appeaning in the roports of Reghonal Accounts (Rioers  hall be cofleaed  from moath 10 mongh centrally under cach head of
accouni im o Detall Book by the affice of the Conimaller Genemnl of Acomins. .
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3. Offices of Chief Accounts Officers will prepare from the data received from the office of
the Controller General of Accounts Classified Abstracts which will congist of some or all of the

Ffollowing pans;-

On the Receipts side:-

(1) Details of Revenue,

(2) Details of Grants,

(3} Details of Public Debt and Advances,

(43 Details of Public Account Receipts,

On the Payments side:-

(13 Details of Bevenue Expenditure,

(2) Details of Capital Expenditure {(Non-development),
(3) Details of Public Debt and Advances,

(4) Details of Development Expenditure,

(5) Details of Public Account Expenditure.

1.3 Procedure in posting the accounts received from Regional Accounts Officer

4. Deleted
5. Deleted
1.4 Stutement of Presidency Accounts
G, Statement of Presidency accounts for the transactions made in the office of the Chief

Accounts Officer in his Presidency jurisdiction will be prepared in the Form A.O.1 or any other form
prescribed by the Controller General of Accounts with the concurrance of the Comptrofler and
Auditor Geperal al the end of every month and will be submitted 10 the olflice of the Controller

General of Accounts by a date prescribed by the Controller General of Accounts,
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i Dheleted
L5 Procedure in posting departmental accounts

& Officers of Departments who are authorised to issue cheques for payments, and to pay into and
withdraw from Public Accounts moneys direct andVor in lump sum, lumish statement of unclassified
accounts to the offices of Chief Accounts Officers having accounting jurisdiction over them. The
rolevant Departments include Public Works, Housing and Settlement, Roads and Highways, Public
Health Engineering, Forest. Post Office, Telegraph and Telephone Board.

9, Public Works, Housing and Settlement, Roads and Highways, Public Health Enginecring, and
Forest Departments fumish every month to respective Chief Accounts Officers statement of
accoumsiList of Payments and Cash Account) along with schedules sccompanied by supporing
bills, vouchers and Chalans in accordance with the provisions of the Volume I of this Account
Code. Post Office and Telegraph and Telephone Board furmish Cash Accoumt in aceordance wiih the
provisicns of Post and Telsgraph Initial Account Code Violume 1L
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3. Offices of Chiel Accounts Officers will prepare Classified Abstracts in Form A.0.1 which
will consist of some or all of the following pans:-

On the Receipts side:-

(1 Details of Revenue,

{2) Details of Grants,

(3) Details of Public Debt and Advances,
(4) Details of Public Acconnt Receipts.

On the Paymenis side:-

(1) Details of Revenue Expenditure,

{2) Details of Capital Expenditure{Non-development),
{3) Details of Public Debt and Advances,

{4) Details of Development Expenditure,

{5) Details of Public Account Expendinure.

1.3, Procedure in posting the sccounts received (rom Regional Accounts Officer

4, Classified Abstract of Regional accounts will be posted from the monthly statements of accounts
fumished by the Regional Accounts Officers.  Since Regional Accounts (fficer will not repornt to
Chiel Accounts Officer transactions under debt and remittance heads, these heads will not appear in
this Classified Abstract. Mainly the revenue receipts and service payments will be reflected. Al
cheques issued by District Accounts Officers and Thana Accounts OfMicers will be shown under the
major head Suspense. Cash balance position will be reflecied in Bangladesh Bank deposils.

5, In the Classified Abstract, one vertical column is provided for one head of accounts both in the
receipts and payments sides and one vertical column is also provided for the total on either side
which will show the tolal receipts and the total payments of the month for each Regional Accounts
Officer. Horzontally, one ling is provided for one Regional Accounts Officer and one horzontal line
is provided at the bottom for the total which show will the total receipts in the receipts side and the
tolal payments in the payments side under each head of account  for all the Regional Accounts
Officers taken together. The totals in the horizontal line against the vertical columns for the total
bath in the receipts and payments sides will represent the total receipts and payments during the
month under all the heads of accounts for all the Regional Accounts Officers. These two figures of
receipts and payments must agree, if the entries have been made comectly.

1.4.  Procedure in posting Presidency accounts

6. Classified Abstract of Presidency accounts for the transactions made in the office of the Chief
Accounts Officer in his Presidency jurisdiction is prepared from the Proof Sheets of the transactions
effected during the month, The Proof Sheets provide the following information -
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bonih —
Head of Debit (payments) Head of Credit (receipts)
Acoounts In Taka Aeeounts In Taka
Total — Toial —
Payments Receipls
Add - Cheques
pasned
Total Total

With the addition of cheques issued, the two iotals - payments and receipls - agree.

7. In preparing this Classified Abstract, cheques issued are shown under the minor head, cheques
and bills, of major head, Suspense. If all the receipts and payments are recorded in gross and
transfer entries are correctly posted, the totals of receipts and paymenis on the horizontal line against
the vertical columns for totals must agree. If there is a disagreement, all entries must be re-checked
and corrected so that the ol receipis and payments for the month will agree and the Classified
Abstract will then be correctly made,

1.5, Procedure in posting departmental accounts

&, Officers of Depanmems who are authorised 1o issue cheques for payments, and 1o pay into and
withdrmw from Public Accounts moneys direct andfor in lomp sum, fumish staement of unclassified
pccounts to the offices of Chief Accounts Officers having accounting jurisdiction over them. The
relevant Depantments include Public Works, Housing and Settlement, Roads and Highways, Public
Health Engineering, Forest, Post Office, Telegraph and Telephone Board,

9. Public Works, Housing and Settlement, Roads and Highways, Public Health Engineering, and
Forest Departments fumnish every month o respective Chief Accounts Officers sttement of
accounts(List of Payments and Cash Account} along with schedules accompanied by supporting
hills, vouchers and Chalans in accordance with the provisions of the Volume I of this Accoumt
Code, Post Office and Telegraph and Telephone Board fumish Cash Accoumt in accordance with
the provisions of Post and Telegraph Initial Account Code Volume 1,
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10, Deleted.

11.  Afer the accounts are classified and compiled in the office of the Chief Accounts Officer in
accordance with the provisions of Chapter 2 of this Volume, the statement of accounts will be
prepared in Form A.Q. 1 or any other form prescribed by the Controller General of Accounts with
the concurrance of the Comptroller and Auditor General in respect of Public Works. Housing and
Settlement, Roads and Highways, Public Health Engincering, Post, Telegraph and Telephone and
Forest Deparimenis.

12. Chief Accounts Officer who compiles both Presidency and Departmental accounts will combine
the statements of presidency Accounts and Departmental accoums and submit 1o the office of the
Controller General of Accounts consolidated statement of accounts in Form A.0. | or any other form
preseribed by the Controller General of Accounts with the concurrence of the Comptroller and

Auditor General.

13. In fact, the preparation of the Classified Abstract will start with the closing cash balance as
brought forward from the previous month’s Classified Abstract and the resulting closing cash
balance arrived at after all the receipts and payments are posted in the abstract should be proved by
comparison with the cash balances shown and certified in the Cash Accounts.
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1.6 Procedure in posting one Classified Abstract from the Departmental and Presidency
Abstracts

14. The final stage is the preparation of one Classified Abstract. The total figures of receipts and
payments along the horizontal line in each of the Classified Abstracts will be posted along the
horizontal line of that particular account. Every account for which a column is provided in the
respective Classified Abstracts must appear in this Abstruct also, and against it must be entered the
totals in the respective Classified Abstracts.  When all the receipts and payments have been posted
AgRinst respective accounts in this Classified Abstract, toal receipts and payments under the entire
jurisdiction of the concerned Chief Accounts Officer will be arrived at by totalling them up and
siriking grand total. This Classified Abstract will thus show the total receipts and the total payments
of the Chisf Accounts Officer during the month,

15. All Chiel Accounts Officers do not have any cheque-drawing Department under them. On the
other hund, & Chiel Accounts Officer may have more then one such Departments under him so that
his office will prepare more than one Classified Abstracts. However every Chief Accounts Officer
will have 1o prepare a Classified Abstract showing all the receipts and payments under his
jurisdiction during the month.

1.7 Examination of Classilied Abstracts

16 After all the statements of accounts have been prepared, these along with the schedules of
receipts and payments should be made over to the respective Superintendents who are in charge
of different compilation sections in the office of the Chief Accounts Officer. They should
carefully check the classification of receipts and payments.

1.5 Consolidated Abstract - form and method of posting

17. Every month, Chiel accounts officer will receive a copy of that part of the monthly sccounts
prepared by the office of the Controller General of Accounts which relates to Minlsiries! Divisions
assigned to him. A Consolidated Abstract of receipts and payments shall be prepared in Form A.O,
25 or any other form prescribed by the Controller General of Accounts with the concurrance of the
Comptroller and Auditor General on the basis of that menthly accounts. Columns shall be provided
for progressive totals from month to month.

18, The totals of the receipts and payments in the Consolidated Abstract should then be carefully re-
checked with comesponding totals of the Classified Abstracts and when these are agreed, the
manthly statement of accounts incorporating these receipts and payments should be prepared and
sent to the office of the Controller General of Accounts on or before the date fixed by the Controller
General of Accounts

19 Transfer Entries

19, IT an item of receipts or payments relating to o one Chief Accounts Officer is included in the
accounts of another Chiel Accounts Officer, the Latter shall send intimation to former who should
reflect the receipts and payments in his Consolidated Abstract,

20. If recovery relating to an overpayment of the current year be made by short payment of an item
chargeable to the sume classification code during the year, no separate adjustment shall be necessary.
Recovery relating to an overpayment of the current year, made in cash during the vear or made by
short payment of items not chargeable to the same classification code as were previously
overcharged as well as recoveries relating 1o overpaymenis of a previous year, should be adjusted in
the economic code, recovery of overpayment, under broad economic category, other non-lax revenue
and receipts.
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10, The Controller General of Accounts shall prescribe the amount of detail to be recorded in the
Classificd Abstract in respect of Departmental transactions brought to account through the monthly
accounts of Departmental offices. In any case, i1 is essential that the Classified Abstract should be
the main record, so far as the relevant Chief Accounts office is concemed, in respect of the
following:—

1) Beceipts of the under mentioned clazses:-
Revenue receipts:
Receipts of Capital Revenue (Receipis and Recovenies on Capital Account);
21 Refunds of revenue;

3) Other expenditune transactions and such other heads of account as are deckared (o be wnits of
appropriation, or are distine! suspense heads;

4) Debt head and remittance transactions,

All details are recorded 1n the Classified Abstract from the monthly accounts received from the
Drvisional office, so that preparation of statements required for the Annual Accounts is facilitated

11. Aler the accounts  are classified and compiled in the office of the Chief Accounts Officer in
accordance with the provisions of Chapter 2 of this Volome, Classified Abstract of departmental
accounts will be prepared. For purpose of accounting, each Dopartment is divided into several units
called divisions in Public Works, Housing and Settlement, Roads and Highways, Public Health
Engineering and Forest Deparimems, and postal head offices in the Postal Department. Each
divisionfoffice sends one statement of accounts to the concemed Chief Accounts Officer. Posting of
transactions under different heads of accounts of receipls and pavmenis are made for cach
divisionoffice as in the case of the Classified Abstract of regional accounts and the woials of
receipls and payments for cach head for each officefdivision and for the entire Department are
similarly cast across the vertical columns and the horizomal lincs,

2. As in the case of the other two Classified Abstracts, wotal receipts and the tofal paymenis of ihe
Department shown in the horizontal line against the vertical columns for womals for the month must
agree, In the Cash Account is shown an opening cash balance on the receipts side and a closing cash
balance on the payments side. These balances will be reflected in Classified Abstract in either of
two winys: (a) bath the balances may be shown under the head, 99 - cash balance on the receipls side
and under the head, 319 - cash balance on the payments side; (b) the two balances will be cast
againsi cach other and if the resull is a decrease, it will be taken to receipts; if an increase, it will be
taken to payments. Il the cash balances are comectly worked out, agreement of receipts and
payments will emerge and correctness of the accounts will be proved.

13. In fact, the preparation of the Classified Abstract will start with the closing cash balance as
brought forward from the previous month’s Classified Abstract and the resulting closing cash
balance arrived at afier afl the receipts and payments are posted in the abstract should be proved by
comparison with the cash balances shown and certified in the Cash Accounts.
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1.6.  Procedure in posting one Classified Absiract from the Regional, Departmental and
Presidency Abstracts

14, The final stage is the preparation of one Classified Abstract from the above-noted separute
Abstracts Heads of account will be shown in vertical columns, while name of the accounts will
appear along horzontal line. The total Rigures of receipts and payments along the horizontal line in
each of the Classified Abstracts will be posted along the horizontal line of that particular account,
Every head of account for which a column is provided in the respective Classified Abstracts must
appear in this  Abstract also, and against it must be entered the 1otals in the respective Classified
Abstracts.  When all the receipts and payments have been posted against respective accounts in this
Classified Abstract, total receipts and payments under the entire jurisdiction of the concermed Chicf
Accounts Officer will be amrived at by rotalling them up and striking grand total. This Classified
Abstract will thus show the rotal receipts and the 1tal payments of the Chief Accounts Oficer
during the month

15, All Chiel' Accounts Officers are not required o prepare three sets of Classified Abstructs.
Some of them da not have any chegque-draowing Department under them.  On the other hand, o Chief
Accounis OfTicer may have more then one such Departiments under him so that his office will
prepare more than three Classified Absiracts, However every Chief Accounts Officer will have 1o
prepare a Classified Abstract showing all the receipts and payments under his jurisdiction during the
muonth,

1.7, Examination of Classified Absirmcs

L6, Afier all the Classified Abstracts have been prepared, these along with the schedules of receipts
and payments should be made over 1o the respective Superintendents who are in charge of different
compilation sections in the office of the Chief Accounts Officer. They should carefully check the
classification of receipts and payments. The Classified Abstructs so checked should be utilised as
the basis of the Consolidated Abstract.

1.8.  Consclidated Absract - form and method of posting

17, A Consolidated Absiract of meceipts and paymenis shall be prepared in Form A.O. 25 on the
basis of that Classified Abstract which is prepared from the Regional Abstract, the Departmental
Abstract and the Presidency Abstract, The figures across the horizonial line of Grand Total in the
Classified Abstract will be posted against the cormesponding heads of account in the Consolidiated
Abstract every menth, Columns shall also be provided for progressive totals from month to month.

18, The totals of the receipts and payments in the Consolidmed Abstract should then be carefully
re-checked with corresponding totals of the Classified Abstracts and when these are agreed, the
monthly statement of accounts incorporating these receipts and payments should be prepared and
sent to the office of the Controller General of Accounts on or before the date fixed by the Controller
Cieneral of Accounis

1.9,  Transfer Entrics

19, If an item of receipts or payments relating 1o a head of accounts assigned o one Chief
Accounts Officer is included in the accounts of another Chief Accoumts Officer. the latter shall send
ntimation 1o former who should reflect the receipts and payments in his Consolidated Abstract.

i1



Account Code Volume IV as updated on 16.2.99

L10  Procedure in the office of the Contreller General of Accounts

21. The office of the Controller General of Accounts will receive monthly statements of accounts
both from the Chief Accounts Officers and Regional Accounts Officers. The transactions under debt
and remittance items reported in these statements will be dealt with in the office of the Controller
General of Accounts in accordance with the procedure laid down in Chapter 11 of this Volume.

.11 Feview of Conzolidated Absiract

22, The Superintendent in charge of preparation of Consolidated Abstract should scrutinise the
abstract once every month and see whether the figures under any head are so abnormally high or low
as compared with those of the previous months as 1o arouse a doubt whether there has been
misclassification or misposting. If any doubt is aroused, he should carry out the necessary scrutiny
with reference to the details of the doubtful items and should satisty himself about the correctness of
the figures. The result of the review should be reported o the Chiel Accoums Officer.
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CHAPTER 2- COMPILATION OF ACCOUNTS FROM THE CASH ACCOUNT AND
LIST OF PAYMENTS OF CERTAIN DEPARTMENTS

2.1 Departmiental Accounts

43. Monthly sccounts showing total receipts and disbursements. accompanied by schedules of
vouchers and bills supporting the transactions shall be sent to respective Chisf Aceounts offices from
the concerned offices of Public Works, Housing and Saitlement, Roads and Highways, Public Health
Engineering and Forest Departmenis and Post office and Telegraph and Telephone Board.

In the office of the Chiel Accounts Officer, all the bills, vouchers and chalans are scrutinised and
verified in relation 1o the reported transactions and compared with the schedules to ascertain that
NENE e missing.

24. Office of the Chief Accounts Officer will post the receipts under the proper classification codes
on the receipis side of the statement of accounts afler the receipts and chalans have been sorted out
and the schedules of receipts examined as to correctness of form and classification.

232 Compilation Book

25. After the bills and vouchers are verified as to comectness with the schedules of payments, these
will be posted first in the Compilation Book and then in the statement of accounts in terms of the

provisions of Chapter 1.

26. The amount of payments relating to each detailed head, with the numbers of Chalans and
vouchers pentaining thereto, should be entered in a Compilation Book (Form AQ. 2} and total
amount of payment under each head should be carried into the total column. The gross, and not the
net. amount of the voucher should be taken as the amount of the payment relating 1o the head
concernéd, even though certain charges on the voucher may have been pliced under objection, Bu
when a recovery relating to an overpayment of the current year is made by short payment of an item
debitable 1o the same detailed head, the net amount should be 1aken.(see also Aricle 2005,

27. In the monthly accounts rendered by deparimental offices, refund will be shown as dedection
under the receipts head and the net receipts will be reflected. It will be the responsibility of the
office of Chief Accounts Officer 1o verify all refunds with proper bills and vouchers.

28, The accounts of Forest Officers” transactions should be incorporated in the accounts of the month
to which they relate, and no departure from this rule should be permitted in respect of the accounts of
amy Division excepl in unavoidable circumstances. such as very late receipt of the Divisional
Officer’s Cash Account.
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20, 1 recovery relating to an overpayment of the current vear be made by short payment of an ftem
chargeable to the same detailed head, no separate adjustment shall be necessary, Recovery relating
to an over payment of the current year, if made in cash chould be deposited in the Bank under the
minor head - ‘deduct recoveries’ of the major head concerned where minor head - ‘deduct recoveries
exists and where minor head - 'deduct  recoveries’ does not exist, a new minor head - 'deduct
recoveries' should be opened.  But such recoveries, if they are made in cash or by shon payment of
items not chargeable 1o the same detailed heads as were previously overcharged, as well as
recoveries relating to overpayments of a previous vear, should be adiusted in the following manner:

a) by deduction from the current year's charge under the detailed head previously overcharged, if the
recoveries relate 1o overpayments of the corrent vear,

b} by credit to Departmental receipt head concemned as a receipt of the Department or, in the case
of Departments not having a comesponding head, to the major head 65.— Miscellaneous non-Tax
Revenue, if the recoveries relate (o repayments af @ previous yer,

1.10.  Procedare in the office of the Controller General of Accounts

21. The office of the Controller General of Accounts will receive monthly statements of accounts
both from the Chiel Accounts Officers and Regional Accounts Cfficers. The trunsactions under debt
and remwitance heads reported o these statements will be dealt wath separately in the office of the
Controller General of Accounts in accordance with the procedure Inid down in Chaper 11 of this
Volume, Revenue receipts and service payments will be collected in two Classified Abstracts one
for Chief Accounts Officers and one for Regional Accounts Officers.  The office of the Controller
General of Accounts will also prepare a Consolidated Abstract of revenue receipts and service
payments incorporating the transactions of all Chielf Accounts Officers and Regional Accounts
Officers in Form A0, 25,

1,11, Review of Consolidated Abstract

22, The Superintendent in charge of preparation of Consolidaed Abstract should scrutinize the
phatract once every month and see whether the figures under any head are so abnormally high or low
us compared with those of the previous months as (o arouse a doubt whether thene has been
misclassification or misposting.  [F any doubt s aroused, be should carry ot the necessary scrutiny
with reference o the details of the doubtful items and should satisfy himself about the correciness of
the figures. The result of the review should be reported to the Chief Accounts Officer,
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2., CHAFTER I - COMPILATION OF ACCOUNTS FROM THE CASH ACCOUNT
AND LIST OF PAYMENTS OF CERTAIN DEPARTMENTS

2.1.  Departmental Accounts

23. Monthly accounts showing total receipts and disbursements, accompanied by schedules of
vouchers and bills supporting the transactions shall be sent to respective Chief Accounts offices from
the concemed offices of Public Works, Housing and Sculement, Roads and Highways, Public Health
Engineering and Forest Depariments and Post office and Telegraph and Telephone Board.

In the office of the Chiel Accounts Officer. all the bills, vouchers and Chalans are scrutinised and
verified in relation (o the reported transactions and compared with the schedules 1o asceriain that none
are missing. These are then amanged in order of major and minor heads.

24. Office of the Chiefl Accounts Officer will post the receipts under the proper heads on the receipts
sude of the Classified Abstract after the chalans have been sorted out and the schedules of receipts
examined as to comectness of form and classificution.

2.2, Compilation Book

25. After the bills and vouchers are verified as 10 comeciness with the schedules of payments, these
will be posted first in the Compilation Book and then in the Classified Abstract in terms of the
provisions of Chaper 1,

26. The amount of payments relating to each detailed head, with the numbers of Chalans and
vouchers pertaining thereto, should be entered in a Compilation Book (Form A0, 23 and total amount
ol payment under each head should be carried into the otal column.  The gross, and not the net,
amount of the voucher should be taken i the amount of the payment relating to the head concerned,
even though certain charges on the voucher may have been placed under objection. But when a
recavery relating to an overpayment of the current year is made by short pavment of an item debitable
1o the same detailed head, the net amount should be akensee also Article 20,

27, In the monthly accoums rendered by deparimental offices, refund will be shown as deduction
under the receipts head and the net receipts will be reflected. Tt will be the responsibility of the office
of Chief Accounts Officer to verify all refunds with proper bills and vouchers.

28. The accounts of Forest Officers’ transactions should be incorporated in the accounts of the
rmonth to which they relate, and no depanure from this mle should be permitted in respect of the
accounts of any Division except in unavoidable circumstances, such as very late receipt of the
Drivisional Officer’s Cash Account,
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3. CHAFTER 3 - COMPILATION OF PAYMENTS.

3.1.  Introductory.

29, Clams of Civil Departments and of the Public Works, Housing and Settlement, Roads and
Highways and Public Health Engineering Departments in respect of other than works expenditure
within the Dhaka Presidency are submitted to the offices of the Clontroller General of Accounts and
the Chief Accounts Officers according o their respective jurisdictions. The detailed procedures for
dealing with such claims will be such as may be prescnibed by the Comptroller and Auditor General.
The rules in this Chapter prescribe the procedure for accounting for such payments.

3.2. Payment Youchers.

0. Al the close of each day, all the billsfvouchers paid should be sorted by Depatments and
payments entered by carbon process in duplicate in the several Deparimental schedules of payments
(Form A.O. 3% The total net payments in these schedules should then be entered in a daily cash
menorandum in Form A0, 4 and grand rotal struck.

1. Afier the day's wotal gross payments have boen worked out s preseribed in the preceding
Aricle, the recovenies'deductions shown in the Schedules (Form AO 3} will be posted 1o the
respective receipts registers. The postings should then be proved by agrecing the ner payments with
the total shown in the daily cash memorandom (Form Mo, A0 4).

3.3 Payments by cheques

32, All payments are made by cheques in the offices of the Controller General of Accounts and the
Chiel Accounts Officers and the procedure for payments by cheques as laid down in Paragraphs
330, 338, 340 and 341 of the Audit Code should be followed. Payment is deemed to have been made
as soan as a chegque is issucd, For adjustment purposes, cheques will be credited 1o debt head 94 on
1ssuc and will be debited to debt head 314 on encashment thus squaring up the transactions,
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4. CHAFTER 4- BANK SHEET.

4.1. Bank Account,

33, The Controller General of Accounts is in charge of the operations upon the accounts of the
Government with the Bank, and the Bank readers to him daily accounts of moneys received and
payments made by it on behalf of the Government except Railways.

4.2 Duuly sheet,
34. Each day the Bank fomishes 1o the Controller General of Accounts

{1} a register of daily receipts and payments, which should be agreed with the Daily Account,
vide clawse (2) below and retumed o the Bank after an officer suthorised by the Controller General
of Accounis has initialled the entries in oken of verflication;

{2} an account of receipts and payments, entered generally (as far as the Bank can
conveniently do so) in accordance with the classification adopted in the Government accounts;

(3) schedules giving further details of ems enicred in the accounts under heads which requine
special wrestment in the office of the Controller General of Accounts (e.g., Treasury bills, foreign
oans and grants, interest on domestic and  foreign debts, investments, service charpes, printing
charges of coins and notesy, and

(4) vouchers supporting receipts and payments.

4.3, Accounting,

35.  The procedure prescribed in Chapter 3 for dealing with payments vouchers should apply
renreradls mcetorndis a0 the case ef vouchers and schedules received from the Bank.

36. The items in the Daily Accounts, after being verified against the vouchers and schedules,
should be posted in a daily abstract in such form as shall provide for totalling of the daily entries
under each head so that they shall form pant of Classified Abstract for the menth.

37. The net difference batween the credits and debits in the Daily Account shoukd be posted into
the Register of Bangladesh Bank Deposits in Form A0, 5. At the close of the month, the difference
between the totals of the two money columns should be carried 1o the monthly Debt Head Abstract,
the head Bangladesh Bank Deposits being credited or debited as the case may be.
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CHAPTER 5- DEPARTMENTAL CASH ACCOUNTS.
3.1 Cash Accounis,

18. Besides the accounts of District Accounts Officer/Thana Accounts Officer, Divisional accounts
of Public works, Roads and Highways, Public Health Engineering, Forest, postal and Telephone and
telegraph transactions and the Bank Sheet, there are other accounts received from officers and
Departments in direct account with the Chiel Accounts Officer ¢.g., Collector of Customs, or with
the Controller General of Accounts e.g., Small Coins Depots. These accounts should, as far as
possible, be dealt with in the same way as the Departmental accounts and compilation, classification
and preparation of Classified Abstract should be done in the office of the Controller General of
Accourts or the Chief Accounts Officer, a5 the case may be, on similar forms with suitable
modifications, whene necessary. The general siatement of accounts should be enmtéred in the
Classified Abstract in the following form, the receipts being always equal to the payments:--

Monih | Reccipis asper | Foyvmens as Difference in halance Tmitials
Classified per Classified
Abistract Ahstracy
Taka Taka Oipening Closing Diecrense Increise
halamce balamoe

1. Bach Officer of Taxes Doparimen suthorised 1o give nefends of mxes shall submit moashly o Chief Acoounts Ciflcer. [nternal
Resmrces Bivision a clasificed sceount of the pefunds masde by hir By cheques during o enih tapether with the paid refued vouckers
and a hst showing pamicalsrs of the cheques ioed by Bime Thess aeoounts should be piven The same mresment a5 18 aoooeded 10
Deparmenial aconumix

5.2 Balances.

39, The balances of Departmental accounts should not be shown as cash halances, but an entry
should be made upon the receipis side of halance diminished, Taka (HF, or upon the charge side of
‘balance increased, Toka (0, 5o that tolal of receipts side may be equal o the tolal of the charge
side. These fipures should be credited or debited under major head Suspense, minor head
Depanmental Accounts, excepd in the case of Small Coins Depot balances which should go o the
major head 99 - Cash Balance. The calculations of "balance diminished' or ‘balance increased’
should be recorded upon the account itself.

5.3  Small Coin Depats.

4. The accounts of Small Coins Depots/Sub-depots are received by the office of the Controfler
Ceneril of Accounis rom Bangladesh Bank. The accoounts as received should be examined and
then pasted in a file. 50 arranged that the accounts of the same depot or sub-depot may be found

together.

41, The Controller General of Accounts should prepare from these accounts one gencral Classified
Abstract of the depots in Form A.(. 6 and include in the monthly Cash Balance the balances of
several kinds of small coins. The Classified Abstract should be posted under following heads :—
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1} Small Coan Depot Remittance -- (coins remitted within the country)

2) Mint Remittances—-  (Coins remitted 1o or from Mint)

31 Small Coin Depot Balunces— (decrease or increase in the balance of different kinds of coins. )

CHAPTER -6 STATEMENT OF BANGLADESH
BANK DEPOSITS

6.1 Accounts of Railways and Defence Services.

42, Railways maintains a separate account with Bangladesh Bank and does not operate through
Dristrict Accounts OfficersThana Accounts Officers Net balance under Bangludesh Bank Depasits,
as reported by the Financial Advisor and Chiel Accounts Officer, Railways to the Controller
General of Account is separately treated from the cash balance statement in Form 7. Since the
Controller General of Delence Finance has no separate account with the Bank, his mansactions are
included in the cash position of the Controller General of Accounts.

6.2 Check of Totals

43._All officers rendering accounts to the Controller General of Accounts will furnish a statement of
Bangladesh Bank Deposits showing the aggregates of the monthly receipts and payments and the
opening and closing balance of the Government accounts with the Bank. This statement should
furnish an effective check on the grand wotal of the monthly accounts prepared under Article 102
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5. CHAPTER 5 - DEPARTMENTAL CASH ACCOUNTS.

8.1. Cash Accounts

1%, Besides the accounis of District Accounts OfficerThana Accounts Officer, Divisional
accounts of Public works, Roads and Highways, Public Health Engineering, Forest, postal and
Telephone and telegraph transactions and the Bank Sheet, there are other accounts received from
officers and Departments in direct acconnt with the Chiel Accounts Officer e.g.. Commissioner of
Customs, or with the Controller General of Accounts e.g., Small Coins Depots.  These accounts
should, as far as possible, be deall with in the same way as the Deparmental accounts and
compilation, classification and preparation of Classified Abstract should be done in the office of the
Controller General of Accounts or the Chief Accoumts Officer, as the case may be, on similar forms
with suitable modifications, whene neceseary. The general statement of accounts should be entered
in the Classified Abstract in the following form, the receipts being always equal 1o the payments:--

Monh | Keceipts as per Payments s Differenee i balancs Initkals
Classilied por Classified
Abalracl Absrae
Takn Taka {pering Choaing Decreass ncrease
halance balance

1 Tach C)iMicer ol Taxes Department auborisod i pive mlmds of Looes aball subass moddhly 1o Chiel Acconis Officer, {niernas
Resounces Dvicon a classfiod aconunt of the sefunds mads by hin by choques daring o st ageiher sith the pall ssfund vouchers and 2
Ha skosng pamicaiaes of the chegues imacd by him, Thes: ot stesdd be given the wame (reamen as (s accosded (o Bepartinontsl
DECOHIME.

5.2, Balances,

3%, The balances of Departmental accounts should not be shown as cash balances, but an entry
should be made upon the receipis side of halance diminished, Taka OO, or upon the charge side of
‘halance increased, Taka 00, so that total of receipts side miry be equal 1o the total of the charge
side. These figures should be credited or debited under major head Suspense. minor hewd
Departmental Accounts, except in the case of Small Coing Depot balances which should go to the
major head 99 -« Cash Balance. The calculations of 'balance dinimished” or "balance increased
should be recorded upon the account itself,

5.3. Small Com Depots,

40, The accounts of Small Coing Depots/Sub-depots are received by the office of the  Controller
Cieneral of Accounts from Bangladesh Bank. The accounts as received should be examined and then
pasied in a file, so arranged that the accounts of the same depot or sub-depot may be found topether.
The Controller General of Accounts should prepare from these accounts one gencral Classified
Abstract of the depots in Form A0, 6 and include in the monthly Cash Balance the balances of
several kinds of small coing, The Classified Abstract should be posted under following heads -~

11 Small Coin Depot Remittance — {coins renitted within the country)
2} Mint Kemittances--  {Coins remitted to or from Mint)

3} Small Coin Depot Balances— (decrease or increase in the balance of differemt kinds
of coins.)
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6. CHAFPTER 6 - STATEMENT OF DISBURSERS' ACCOUNTS.

6.1.  Accounts of Railways and Defence Services,

42, Railways maintains 4 separate account with Bangladesh Bank and does not operate through
District Accounts Cificers Thana Accounts Officers. Net balance under Bangladesh Bank Deposits,
as reported by the Financial Advisor and Chief Accounts Oflicer, Batlways 1o the Controller General
of Account 15 separately treated from the cash balance statement in Form 7. Since the Controller
General of Defence Finance has no separate account with the Bank, his iransactions are included in
the cash position of the Controller General of Accounts.

6.2, Check of Totals

43, The Form 7 will bring together the aggregates of the monthly receipts and payments of all
officers rendering accounts to the Controller General of Accounts and will reveal the opening and
clozing balance of the Government accounts with the Bank and should thus furmish an effective
check on the grand rodal of the Abstract of Major Head in Anicle 102, The latter shows the
amounts received and paid on all accounts, the Statement of Disbursers’ Accounts shows ihe
ampunts received and paid by all accomntanss, The grand totals of receipts and payments in both
should therefore be equal.
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7. CHAPTER 7 - GENERAL RULES AND PROCEDURE APPLICABLE TO
EXCHANGE ACCOUNTS.

7.1, Introdectory,

44, The account through which transsctions ansing in one accounting circle are passed on
mnather aceounting circle for adjustment is called Exchange Accounts. Al present, there is Exchange
Accounts between the accounting circles of the Controller General of Defence Finance and the
Controller General of Accounts only. Transactions ansing with the Controller General of Defence
Finance, being one accounting authority, will be passed on to the Controller General of Accounts,
being another accounting autherity, and vice versa through Exchange Accounts.

The general rules and procedure applicable to Exchange Accounts are set out in this Chapler.

7.2, Nawre and Scope of Exchange Accoant.

45,  An Exchange Account should purport 1o be an extract from the books of an accounting
authority who despatches il, 1o show the amounts he has passed on 1o the debit or eredit of the other
accounting authority to the account, with necessary explanation of the credits and with docoments
supporting the debits.

46.  The routine of Exchange Account shall be as follows: A, in his accounts, debits certain
charge to "Exchange Account between A and B" and will send an extract from his accounts,
including this charge, to B; B, accepting the charge, will debit it 1o its proper head by credit to
“Exchange Accoum between A and B", and send an account including this eredit to A; no further
entries in account will be required to complete the transaction.  But if, A afler debiting B, discovers
before the accounts for the year are closed that the charge should be debited elsewhere, he will in his
next account, debit the proper account by wrinus  debit 1o "Exchange Account between A and B,
thus cancelling the original debit raised by him. It may happen that B may credit A in the same
manth in which A debits B. In this case the two oniginal entnics will answer each other, and no
further adjustment will be required.

Mot | — An Exchange Account being on exiract fiom bools which are pusiod maaibly can only b senl moaibly and supplenesiay
sabemaents of cenmied ersdiis o dehits nre impossble.  Frroes, if any, recessitae dobols of <ot 1o oleer Teads aad o, nist Be covected in
woacounts of b months.  The Exchanpe Accoont of June =il be an owepion Jum Preliminary oot will sept e eilleis of Al
iiransacticrs kndwe ap i e dore of compdetion of the pereliminary Comudidated  Ahstract, whereas the Tinal scocunt Do It will s g
ellisct of all tansscins which are aferwands beought into the same yoar's accounts and, will espocially tnclude the nespoise @ ue
preliminary imwad socomsts

tipie 2 oo Erppnoois dobiis o credits adjusted v de Soecinis of 5 previos yeor shooll be wrimien hiack by Tresh aeties or dobits arsd ms by
s SRR 0F Cgades

ot T The toeal debats or credis i an Evcheage Acoouni must @ally with the comesponding entrics in e Conmalidated | Alsirae aad the
Ledeer. Mo diflerence shiuld on any socouns be allowed and i oy cooar they sbould be imvestigaled and jecoesilved

47. The instructions contained in Chapler 8 and Chapter 9 shall apply to Exchange Account
between the Controller General of Accounts and the Controller General of Defence Finance,

48, Ax a general rule, no item of receipts or payments should appear in the Exchange Account
when no change in incidence is involved.

49. The entrics made in the Exchange Account will be cither onginal entnies or responding
entries. An original entry is one in connection with which cash is either received or paid or for which
a transfer adjustment is made for stores or labour is supplied; it may also be a write-back, A
responding entry is a response to an original entry and may be a write-hack.
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M. A responding debit or credit should not. ordinarily appear in Exchange Account, in
anticipation of the original credit or debit in the accounts of the other panyfaccounting authority.
But the two accounting authorities may armange in respect of any particular class of rransactions, 1o
afford credin in advance of the debit or vice versa, care being taken 1o prevent double adjusiments.

Mote - An pocoounting autherity 10 wheen an advance made fo o Goverament servaint in the olber scoountieg suthority |s debiied through
Exchange Account may, iF he meceives thae intimation af the sdvance eafier, ke o io the eelesmm head and aford oniicipasory crelr i

Exchange Accoum

51.  Subject to the cxceptions mentioned below and to any other exceptions which may be
authorised by the Comptroller and Auditor General, net paymenis only shall be entered in the
socount passed on to the other party to the Exchange Account.

(i} In the case of dedoctions on account of Provident Fund, Postal Life Insurance Fund, rent of
public buildings(including electricity, water supply, gas, et} from the pay, establishment and
pension bills, which are 1o be passed on to the other accounting authority for adjustment, the
accounting authority under whom the bills are paid should credit the deductions to the relevant head
and pass on the gross amount of the bills to the other accounting authority.

(i) In cases, where the entire amount of a bill for keave salary is debitable 1o the Defence
Departiment, the gross amount should be passed on o the Controller General of Defence Finance.

.3, Vouchers accompanying Exchangs Account,

52, When a charge is paid under ane accounting authority and is passed on through Exchange
Account o be adjusted by the other, the Accounts Officer making the payment shall be respoensible
for obtaining a voucher which is correct in point of form and which sets forth the charge with
sufficient detail and clearness and also for the arithmetical correcimess of the calculations in the hill,
Unless it is expressly provided otherwise, vouchers must be forwarded to the adjusting accounting
awthority in support of the debit in the Exchange Account. It is not necessary for the accounting
authority finally adjusting the charge (o check the anthmetical caleulations of the vouchers.

a3 Cheques issued by Officers under the Controller General of Defence Finance are sent to
District Accounts Officer by the Bank making payment on the cheques, These paid chegues are
sent by the District Accounts Officer 1o the Controller General of Aceoums who forwards them 1o
the Controller General of Defence Finance. The transactions appearing in the books of the
Controller General of Accounts i.e. inward Exchange Account shall be operated by the office of the
Conwroller General of Accounts which will also operate outward Exchange Account with the
Controler General of Defence Finance in the cases of transactions oceurring in the offices of District
Accounts Officers as well as in the Bangladesh Bank. In case of the offices of Chief Accounts
Officers, both outward and inwand Exchange Account should be operated by the office of the
Controller General of Accounis,

54, The adjusting sccounting authority should not reject an item because the voucher is not in
order or 15 wanting; it should be accepted and adjusted but placed under objection. The chief
question for the adjusting office to decide should be whether the entry properly belongs to the
accounts kept in the office and if on the face of the account it cannot be said that the item is not
adjustable on the books of the office, it should be accepted and adjusted against (he proper service
head; though if it be imperfectly vouched or described, or scem ot 1o belong 1o the office, it should
be entered in the oulgoing objection stdement.
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T Inter-departmental Adjostments

85, Transactions between Departments under the accounting circle of the Controller General of
Accounts, such as, Telegraph and Telephone Board, Controller of Printing., Stationary, Forms and
Publication, are not passed through Exchange Accounts but are settled by cash transactions,

7.5, Watching of Adjustments.

36, Account Officers subordinate 1o the Controller General of Accounts and the Controller
General of Defence Finance shall be equally responsible for clearance of items in the Exchange
Account with which they are connected and should keep a waieh over the progress of adjustment on
the plan prescribed in Anticles 72 w0 74, Objections should be intimated by one party to the other
through Objection Stalements.—vide Article 70,

7.6.  Exchange Account for June,

37, Every effort should be made to clear the Exchange Account items within the vear of account.
The Objection Statements relating 1o the preliminary accounts of June must be despatched promptly
after receipt of accounts and the objections must be promptly answered: any new ftems which may
come to light should be made the subject of correspondence; but an adjusting entry should not be
made on account of an item mentioned in cormespondence, in anlicipation of ils appearance in the
Exchange Account, unless the other accounting authority states distinctly that it will appear in its
ACCONan.

7.7.  Exchange Account for June Final and Supplementary.

58 The final Exchange Account for June need not detail the items of the preliminary account, but
must open with its gross debit and gross credil.  This Exchange Account should inclide responding
entries enly and no original entries should appear except with the consent of the other party to the
account. June Final Exchange Account should be despatched to the Comptroller and Auditor
Gieneral by the date fixed by him.,

Any corrections or adjustiments found necessary after the despatch of June Final Exchange
Account may, il the other party (o the account agrees, be communicated by a Supplementary
Exchange Account by the date determined by the Comptroller and Auditor General,
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8. CHAPTER 8- FORM AND TREATMENT OF EXCHANGE ACCOUNT

8.1, Infreductory

59.  The instructions in this Chapier relate 1o the procedure to be observed gencrally in the
weatment of the Exchange Account in the offices of the Controller General of Accounts and the
Controller General of Defence Finance and offices subordinate 1o them. .

8.2, Form of Account.
60. An Exchange Account will contain two kinds of items, namely : —

(1) transactions of which the accounting authority receiving the account  obtains information
through another part of his accounis also, e.g., remittances of money lo Accounts Dffices under
the Controller General of Aceounts or cheques issued on the Bank by Officers under the Controller
General of Defence Finance;

(Z) transactions of which the accounting authority receiving the account gets no information,
cxcept through i1, and which he has therefore 1o deal with when he receives it, e.g., payvments and
receipts by one accounting authority on account of another, which the latter must. on receipl of the
Exchange Account, bring within his own accounts,

61. Except as otherwise provided, Exchange Account should be classified under four heads as
follovws :-

I. Renmuitances 1o the Controller General of Accounts from the Controller
Creneral of Defence Finance.

1. BEemittances to the Conteoller General of Defence Finance from the
Controller Genesal of Accounts.

L Items adjustable by the Controller General of Accounts,
1V. Items adjustable by the Controller General of Defence Finance.
Forms in which Exchange Account should be prepared is given in Chapter 9.

The classification of Exchange Account under four hends is intended only as a convenient working
armangement and should not be understood as implying any division of responsibility. Sce Anicle
i,

62. There should be four schedules attached 1o Exchange Account,
namely -

A~ a schedule in Form A.O. B, giving details of debits under head |
or 11 (as the case may be), viz., remittances to the accounting
authority receiving the account;

B.-- a schedule in Form A.Q.8, of credits under head T or 11

C--— aschedule in Form A.O. 9, of debits under head Il or IV (as the
case may bej, viz., items adjustable by the accounting authority
receiving the account;
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.— aschedule, in Form A0, 9, of eredits under head TIT or TV,

1. lm reypent of esponding sdfjustmenis communicaiod Brough b cetwand acecunt. thang is no ool ke datailing the doms in the
achedule

Pl Wiiles-back of dobits or oredits made inoa foreer mondk onder bzad 11 o IV shoald he made under the besd onder which e
dhehrilg ane] ershis gy appead

63.  All original tranzactions should be detailed in the schedules accompanying the Exchanpe
Accounts in accordunce with the following procedurs:

(a) Inward Exchange Account with the Contraller General of Defence Finance:- The office of the
Controller General of Accounts shall receive inward Exchange Account with Defence and prepare a
combined classified accounts showing all items of transactions under final head of account according
to Budgetary requirements.

(bl Ourward Exchange Accounis:- Ouiward Exchange Acconnis periaining 1o Distnct and Bank
transactions shall, in the usual manner, be prepared and passed on to the Controller General of

Defence Finance.

IMide - Helore despuch, 1he Exchanpe Accoun should he exommined so bai it may be wendied bar ihe Apures sgeee wah thise i the
el Haweirs, thin sl peeesary explanmiie afe given, ond i all dnoemsems are arached of teir alense caplainsd sl necesan sctios
Laken

8.3, Disposal of Account.

B4, The accounting authority who sends out the account most, in the case of items Gilling under
heads 1 and 111 if his account is the second side, or in the case of those under heads 11 and [V, if it'is
the first side, not only state the items correctly and be prepared to give any information required
regarding them, but also must keep a careful watch over all outstandings and press the other party
for their speedy adjustment. The receiving accounting anthority, on the other hand, is directly
responsilde for the speedy adjpstment of all iwems passed on to him, and i be finds any item wlich m
the case of head 1o 1T e cannot trace, or in the case of head T or TV which he s not prepared 1o
accepl and respond to, he must induce the other party to write back the onginal debit or credit. 1F the
matter canmot be settled by comespondence, a reference should be made 10 the Comptroller and
Auditor General: ot until the e is adjusted by the receiving accounting authority or written back
by the ongmating accounting awthority, both parties shall remaon equally responsible for the
pulstanding.

1. Hesms shows under “Remitimoes 107 and “lems odjustabie by® oibor accounting sttty dhosld mal be writon back witbaoes e
coover of the ervssting ouihorily concernel. Emoes commined in credicing or debiting amounts o besbs i [V sboold be nectifiel by
mddition or deluction, & e oo may be nnd not by o tenader eniry and e Tact itimoted oohe other pary jo the socoust in Foom A0 10,

65, In the case of iterns under head 1 or 11, crediis will vsually be known belore debils appear in
the Exchange Account. To facilitate the scrtiny of adjustment of ransactions under these heads,
the credit in each oubward account and the corresponding eniries from the inward sccounts should be
posted in o register in Form AJQ. 11 IF any differences are noticed, necessary action should be
taken.

66, Immediaely on receipt of the inward account by the Controller General of Accounts and the
Contraller General of Defence Finance, the tranzactions shown under head 11 and IV, as the case
may be, should be soried out among the respective officesie.g., offices of the Chief Accounts
Officers v case of  the Controller General of Accountsh to which they relate and posted in order of
individoal offices in columns 1o 3 of the Adjostment Regisier (Poom ALO. 12) Tor creding and debits
respectively. These transactions should then be dealt with as follows -
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The batches of supporting vouchers and other documents should be sent to respective offices
concemed for necessary adjustment.  The respective offices, in their wm, should enter the
transactions in their own Adjustment Register{Form 12), classify the trunsactions, make adjusstment
in the Classified Abstract and post in columns 4 1o 8 of the Form 12, As soon as this has been done,
prescribed certificate of adjustment should be retumed 1o the office of the Controller General of
Accounts or the Controller General of Defence Finance, as the case may be, (e.g. the Controller
General of Accounts in case of the Chief Accounts Officer) for posting in columns 4 to 8 of the
Inward Adjustment Register (Form 12). Items which cannot be treated as finally settled, shoubd be
placed under objection and entered in columns 4 and 5 as well as in column 8 of the Repister. The
Adjustment Register should be closed after the towal of the "adjusied” and "omitted” column has been
agreed with the total of the inward account.

67.  An arrear adjustment, that is, an adjustment of an itlem rejected, or outstanding from a
previous gocount, should be entered in the Inward Adjustment Register in continuation of and below
the total of the current month's adjustments, the name of the month in which it originally appeared
being noted in the first column,

B.4. Exchange Account Abstraci,

G8.  When the grand total of the Adjustment Register has been made, the amounts entered in the
column “adjusted” should be posted into the Exchange Account  Abstract (Form A.0.13) by each
adjuster. When there is more than one amount under the same detailed head, the figures should at
first be posted at the foot of the Abstract, for which purpose suflicient space is left at the foot of
cach page, Care must be taken that the Abstract is posted only from the Adjustment Registers, and
not from the Exchange Account itself or any other documenl.

68, After all the Exchange Account adjustments of the month have been received by the
Controller General of Accounts and  the Controller General of Defence Finance respectively from
account offices under them and posted in the Exchange Accoumt Abstract, cach of the office of the
Controller General of Accounts and the office of the Controller General of Defence Finance will
prepare consolidated monthly account for the respective accounting authority.

8.5. Objections.

70, Every ilem which is not finally settled should be emtersd in an Objection Statement and in the
Objection Book (Forms A0, 14 and A0, 15). The serial numbers of items of previous months still
outstanding should be entered at the beginning of each Objection Statement and the Objection Book.
The debit items should be entered first and then the credit items.

The procedure for the upkeep of the Objection Book and for watching the adjustment of the items
entered in it will be such as may be prescribed by the Comptroller and Auditor General,

B.6.  Advances and Suspense liems.

71. No "Advances Repayable” or other "Suspense” item should be lefi outstanding under
Exchange Account, pending recovery. 1t should be adjusted to the appropriate hesd and must be
entered in the proper Objection Book.
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8.7. Progress Register.

72, The progress of adjustment of Exchange Account should be watched by means of a Register
in Form A.C). 16 in which the tolals of the preseribed heads should be entered monthly separately for
the inward and outward account. The outward fipures should be emtered first for the twelve months
and for June final and supplementary, and the inward fgures should be entered similady below
themn, Annoal totals should be made of all columns separately for the inward and the outward
account and grand wials of the two meade with opening and closing balances. The Progress Register
must be maintained in every accounts office having adjustment items including the Chiel Accounts
Officer and the Controller General of Accountis.

T3. (a) The progress of adjostment under all heads should be watched closely. that under heads
I and IV being tested in detal month by month.

{b) The nnadjusted balance under heads T and 11 should ordinarily be small as most of the ilems are
cleared durnng the same month, The balance should, however, be tested from Gime (o time,  See
also Article 65,

74.  After the June final accounts have been despaiched, the balances omstanding under heads |
and 11T or 1T and 1V, as the case muy be, should be communicited 1o the other accounting nuthority.
As soon after the close of June supplementary adjusiments as possible but not later than the date
fixed by the Comptroller and Auoditor General an Annual Consolidmed Abstract of the Progress
Register maintained in the office of the Controller General of Accounts and the Controller General of
[efence Finance in Form AQ. 16 prescnbed i Amicke 72 should be sent 1o the Compiroller and
Aunditor General and to each other in Form A.O. 17 with detailed explanations, on the reverse of that
Form or in Form A0, 18, of the balance ouistanding under heads T and T or 1 and 1V, ns the cuse
may b,
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9. CHAPTER 9. EXCHANGE ACCOUNT BETWEEN THE CONTROLLER
GENERAL OF ACCOUNTS AND THE CONTROLLER GENERAL OF DEFENCE
FINANCE

a.1. Intraductory,

75. Transactions pertaining to the Defence Serviees taking place at offices of District Accounts
Officers and Chief Accounts Officers as well as transactions arising in the Controller General of
Accounts’ books which are adjustable in the accounts of the Defence Services should be adjusted
through the Exchange Account betwesn the Controller General of Accounts and the Controller
General of Defence Finance, Similarly, all transactions ansing in the accounts of the Defence
Department which e adjustable in the books of the Conroller General of Accounts should be
passed on by the Controller General of Defence Finance 1o the Controller General of Accounts
through the Exchange Account.

All money settlements regarding transactions arising in the accoums of the Railways which are
adjustable in the hooks of Defence Services and the vice versa are effected by the Controller General
of Accounts through the Exchange Account between the Controller General of Accounts and the
Controller General of Defence Finance,

9.2, Schedules of Receipts and Payments.

70, Original schedules of Miscellancous Defence Services Receipts(Form AC. 10 A of Volume 11
of this Cede) submitied by District Accounts Officers with their monthly accounts should be
collected 1ogether by the Controller General of Accounts and forwarded to the Controller General of
Diefence Finance under cover of a list in Form A.O. 19 which should be despatched by a date not
later than the 10th of the month following that 1o which it relates. The schedules of Defence
services Remintances (Form AC. 10 B of Valume IT of this Code) should be retained in the office of
the Controller General of Accounts. The latter schedules should be pasted in a Register in original in
Form A.O. 20 and the correspending debits intimated through the inward Exchange Account should
be posted against the items concerned in the appropriate column. At the end of cach guarter, the
tems remaiming unadjusted should be carried into the "Balance™ column for thai quarter and a list of
the unadjusted items supported by the connected copies of vouchers should be transmitied 1o the
Controller General of Defence Finance,

The procedure prescribed in this Anicle shall apply muratis mutandis 1o the Delfence Services
receipts by the Bank at places where the Bank renders accounts direct to the Controller General of
Accounts.

17, The periodical schedules of the Defence Services payments/Remittances (Forms AC. 11 and
AC. 12 of Volume II of this Code) transmitted by District Accounts Officers  to the Controller
General of Accounts should be collected together and listed separntely in Form A0, 21, The
schedules relating to payments of cheques (Form AC. 12) with the paid cheques themselves and
schedules relating 1o other payments (Form AC. 11) with all vouchers should be forwarded o the
Controller General of Defence Finance direct by the Controller General of Accounts on the 10th of
the month following that to which they relate. 1t should be ensured by 4 preliminary scrutiny of the
accounts that the schedules and vouchers sent to the Controller General of Defence Finance are
complete in all respects,

| 'I'h:hnlmprﬁﬂlblhﬂly-lbﬁE‘m-u:ln.'ﬂ:rmil.’l.u:l'ltl'{‘-:nﬂ'nlrl'u.l:tb:ﬂri:l];vuhmmn]u.rﬂ]dd]llh;n#ﬂulﬂh:wrmhmn
recetved fiom DistricuThasa Accounts Officer by the dme dares, those which have boen received dhaubl be forwanded, and supplemescary
lirts shamild e snm gec carly s poeccihle after the moetpt of the 1ate schickdes,
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T8. The Controller General of Accounts should preserve for record a copy of the covening lists
and also a copy of the schedule of receipts and of the entries in "Miscellancous Payments” column of
the schedule of paymens.

79, The credits relating to Defence Services Officers’ Provident Fund should be communicated 1o
the Controller General of Defence Finance in advance of the monthly Exchange Account. Schedules
containing particulars of these credits should be prepared in the office of the Controller General of
Accounts in Form ACL 9 and sent on the dates mentioned below, copies being retained fior record:-

{1} deductions from bills paid up 1o the 10th of & month - by the 25th of the monith;

(i1} deductions from bills paid up dunng the reminder of the month and subscriptions paid in cash
during the month — on the 10th of the following month.

8.3.  Form of Exchange Account,

#0. The outward Exchange Account should be prepared in Form A.Q. 22, and the inward in
Form A.Q. 34. The mutual adjustment and clearance of items shall be regulated in accordance with
the rules laid down in Chapler B .

1. The transactions which are passed theough heads 1w IV of the Exchange Account are of the
kind specified belowr:--

Head [---- Remitances fo the Conrroller General of Accounts from the
Controller General of Defence Finance

This head is intended for (i) cash remitted by officers of the Defence Department into the Bank (i)
transfer receipts drawn by accounts offices under the Controller General of Accounts and (i)

Receipts arising to the Controller General of Defence Finance from the Financial Advisor and Chief
Accounts Difficer, Raillways |

Head Il.---- Remitfances e the Coniroller General of Defence Fimance
frone the Comtralfer General of Accounis

These remittances comprite payments upon cheques issued by the officers of the Defence
Department, emergency cash requisition by officers of the Defence Depaniment and payments made
by the Controller General of Defence Finance to the Financial Advisor and Chiel Accounts Officer,
Railways.

Head MI.--- frems adiustable by the Controller General of Accounts

This head 15 imtended for moneys received or charges incurmed on account of the Civil Department
by officers of the Defence Department, and credited or debited by them to the Civil Department for
adjustment in the accounts of Accounts Officers under the Controller General of Accounts. Under
this head should he included contributions for foreign service and subscriptions (o Serviee Funds.
Consequently the original items under this head should appear always in the account rendered by the
Controller General of Defence Finance o the Controller General of Accounts and responding entries
in the account rendered by the Contraller General of Accounts to the Controller General of Defence
Finance.
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Head TV .--— ftems adiustable by the Controller General of Defence

Finanece

This is mtended for receipts received otherwise than on Receivable orders and for pavments on
account of the Defence Department made otherwise than on cheques issued by officers of Defence
Department and also for the valee of stores supplied by and retumed to Civil Departments.  These
transactions should be debited or credited to the Controller General of Defence Finance in the
account rendered to him by the Controller General of Accounts. The only entries under this head in
the account rendered to the Controller General of Accounts by the Controller General of Defence
Finance should be the responses given by the Controller General of Defence Finance in adjustment
of these debits and credits,

£1. Controller General of Accounts need give no particulars in his outward Exchange Account of
the items credited and debited under heads 1 and 111, and in the same way, the Controller General of
Defence Finance need give no particulars of the items credited and debited under heads 11 and TV of
hiz outward Exchange Account. These particulars should be given in separate schedules on the plan
described in Anticles 62 and 63. In giving particulars of credits under head IV, full designation of the
party paying the amount in the Bank should be entered in the relevant schedules,

2.4, Account for June

83.  All onginal transactions relating to Defence Services which are likely to appear in the
Exchange Account for June (Final) under head "IV. - llems adjustable by the Controller General of
Defence Finance” according to latest information, should be communicated by the Controller
General of Accounts to the Controller General of Defence Finance by baiches in the form of
advance schedules, the last batch being sent in time to reach him before 25th August.

Any such transactions coming to light after the despatch of the last batch of advance schedubes,
which may be adjusted by the Controller General of Accounts in his June Final account, should be
communicated 1o the Controller General of Defence Finance, as they are noticed, for adjustment in
the June Supplementary accounts, in time to reach the Contraller General of Defence Finance hefore
23th Seplember.

8.5. Lapse of cheques

84. Defence Services choques lapse at the end of the third month after the month of issue and
should be adjusted in the books of the Defence Department and not in those of the Civil Department.

8.6,  Deceased Soldicers” and Deserters’ Estites

B5. Under Rule 44 of the Fundamental Rules Part [I, the receipls in respect of the surplus of
Estales of deceased, insane and missing persons and of the property of deseners should be credited
by the Standing Comminee of Adjustments or the Officer Commanding in the Bank in favour of the
Controller General of Defence Finance. The amount will be held in deposit by the Controller
Gieneral of Defence Finance pending disposal on receipt of instructions from Ministry of Defence.
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10.  CHAPTER 10 - SETTLEMENT WITH RAILWAYS.

10.1.  Introductory.

. {(a) A separate account for Railways has been created on the books of Bangladesh Bank under

the consolidated Fund. This account accommaodates all earnings and receipts and bear all the
expenditure of the Railways. The accoum is operated by the Financial Advisor and Chicf
Accounts Officer, Railways.

{b} The cash balances of the Railways will be considered as a pant of Consolidated Fund, The
responsibility for verification of the halances on the books of the Bank and their agreement with
the balances on the books of Railways will be that of the concemed Financial Advisor and Chiel
Accounts Officer, Railways, He will also be required 1o confirm the net total of the transactions
in the account intimated monthly by the Bank direct to the Controller General of Accounts for
adjustment under head # 97--Bangladesh-Bank Deposits, Minor Head —-Bangladesh Bank deposit
-- Railways. At the end of the year, balances of the account of Railways with the Bank will be
transferred to the generl Government account of the Controller General of Accounts g0 that on
the first day of the following year the account of Railways with the Bank wall start with nil
balance.

() All earnings and other receipts of Railways will be paid into and all expenditure chargeable to
Railways will be met from account of Railways with the Bank.

10.2. Railway Transactions arising at the Bank.

87, The transactions on behall of Railways, taking place at the Bank, shall not pass through the
accouniz of the DisirctThana Accounts OfMcer or consequemntly through the accounts of the
Conteoller General of Accounts, but shall be hrought to sccount direct against the Account of
Railwavs in the books of the Bank,

10.3. Transactions between Railwiays and other Departments of Government including
Defence Services.

8%, The transactions hetween Railways and other Departments will be settled by cheques as far
as possible. In cther cases, monetary setflement would be effected through the Bank on the authority
of the advice issued by Raillways or the Controller General of Accountafthe Controller General of
Defence Finance, according as the services have been rendered byfto Railways. In the case of
transactions, which are adjustable in the accounts of the Controller General of Accounts or the
Comtroller General of Defence Finance, separate Advices shall be prepared by the Financial Advisor
and Chicl Accounts Officer, Railways, for the amount relating to each and sent to the Bank. Copies
of the Advices shall also be sent by the Financial Advisor and Chief Acconnts Officer, Railways, 10
the Controller General of Accounts or the Controller General of Defence Finance, as the case may
be. The clearance memo will be sent 10 the Controller General of Accounts and the Financial
Advisor and Chief Accounts Officer, Railways, by the Bank.

The transactions of Railways, arigsing in the books of the Controller General of Accounts, will be
sentled by the lamer direct with Railways through the general Government sccount of the Controller
General of Accounis and the account of Railways in the Bank. In case of transactions of Railways
with the Controller General of Defence Finance, it shall be the responsibility of the Controller
General of Accounts to arrange for necessary money settlement in respect of such transactions
through the Exchange Account between the Centeoller General of Accounts and the Controller
Crenerdl of Defence Finance.
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10.4.  Senlement of transactions in cash betwesn the Controller General of Accounts, the
Controller General of Defence Finance and Railways

8%, Government Depariments including Defence Services will issue credit notes as heretofore in
favour of Railways in payment of fares and freight, etc. The Department concemed will receive
from Railways full panticulars of payments demanded.

The Financial Advisor and Chicf Accounts Officer. Railways will work out the payments
receivable from other Departments on the basis of these credit notes and periedically issve advices o
the Bank for crediting the Railways account with the amounts thereof by per contra debit to the cash
balances of the Government ie. the account of the Controller General of Accounts in Bangladesh
Bank. Railways will simulianeously endorse copies of such advices duly supported by the credit
notes to the Controller General of Accounts or the Controller General of Defence Finance on whose
books the payments in question are adjustable.

90. In case of work executed by Public Works Department, on behalf of the Railways, prior
deposits will be credited by cheques by the Railways under the major head -Departmental and
Judicial Deposit, minor head - Public Works Deposits. Provisions of Public Works  Account Code
will be followed and refunds of unspent balances of deposits will be made by cheques by debit (o the
above head. In case of the expenditure incurred in excess of the amount deposited by Railways, the
excess expenditure will be transferred to the detailed head "Misc. P.W. Advances” in the books of
Contreller General of Accounts and action will be taken by him for recovery of the amount from
Railways. The Divisional Officer of Public Works Depanment will render perindical account of the
Expenditure from the deposit account w0 the Financial Advisor and Chief Accounts Officer,
Railways, concemed. The reimbursement will be made in full by the Financial Advisor and Chief
Accounts Officer, Railways, concerned and the Controller General of Accounts. Subsequent
reimbursement will be made with the consent of the other party.

10.5. Railway Transactions with the Controller General of Accounts and the Controller
Cieneral of Defence Finance.

91 If payments fall due to Railways (for example) for food carried in wagons, the Financial
Advisor and Chief Accounts Officer will send an advice to Bangladesh Bank 1o debit the
Government account and credit the account of Railways. In the books of the Financial Advisor and
Chiel Accounts Officer, Railways the receipts head of Railways will be credited and Suspense head
with the Controller General of Accounts debited. On receipt of clearance memo from the Bank, the
Financial Advisor and Chiel Accounts Officer, Railways will credii Suspense head and debit cash-
Bangladesh Bank Deposit head. In its books of accounts, the Controller General of Accounts, on
receipt of copy of the advice sent by Railways 1o the Bank, will debit Food head and credit Suspense
with Railways. After receipt of clearance memo from Bank, office of the Controller General of
Accounts will debit Suspense and credit cash - Bangladesh Bank Deposit,

If paymenis are due to Railways against travel warrants issued by the Defence Services, the
Financial Advisor and Chief Accounts Officer will send an advice to the Bank to debit Government
account and credit account of Railways. In its books, the Financial Advisor and Chief Accounts
Officer, Railways will credit receipts head and debit Suspense with the Controller General of
Accounts, On receipt of clearance memo of Bank, the Financial Advisor and Chief Accounts Officer
will credit Suspense and debit cash- Bangladesh Bank Deposit, thus squaring up his accounts. On
receipt of copy of the advice to the Bank sent by the Financial Advisor and Chiel Accounts Officer,
Railways. the Controller General of Defence Finance will debit Defence head, credit Remittance
head with the Contraller General of Accounts and report the transaction 1o the Controller General of
Accounts through Exchange Account with the latter. In its turn, on receipt of clearance memo from
Bank. office of the Controller General of Accounts will debit Remittance with the Controller General
of Defence Finance and credit cash- Bangladesh Bank Depaosit.
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LG Remrn on Governmeant investmean.

Rewrn on Government investment in the Railways will be payvable by Railwavs to Government
annually. The amount of contribution payable by Railways will be subject (o audit and the Director
General of Railways Audit will have 1o fumish the audit certificate. The Controller General of
Accounts, on receipt of audit certificate and approval of the Government, will effect necessary
adjustment through the Bank. Principal of foreign and other loans and Interest accrued thereon
payable by Railways will be adjusted by the Controller General of Accounts through the Bank.
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CHAFTER 11 - CONSOLIDATION OF ACCOUNTS.

1.1 Introductory.
93, Deleted

4. Particulars relaling to transactions under debt items and remittance items are reported to the
office of the Controller General of Accounts by Bangladesh Bank, Chisf Accounts Officers and
Regional Accounts Officers, the Financial Advisor and Chief Accounts Officers, Railways, the
Controller General of Defence Finance, All these particulars will be incorporated in the accounts
from month to month in the office of the Controller General of Accounts,

95. Deleted
. Deleted
97, Deleted
08, Deleted
00, Dreleted
104, Deleted
101. Delered

102. Monthly accounts of the Government shall be prepared by the office of the Controller General
ol Accounts in the form prescribed by the Comptroller and Auditor General, showing the receipts
and disbursements during and to the end of the month. The totals of the receipts and disbursements
should then be checked against the Statement of Bangladesh Bank Deposits received from the
Accounts Officers(see Arnticle 43) and Bangladesh Bank, and the General Statement of Account
should be drawn up on the back of the dishursement section of the Abstract as follows:

Bangladesh Bank Deposit—-others: Taka

D ~Railways: Taka
Total Opening Balance Taka
Receipiz of the month as detailed within Taka
Total Taka
Disbursements of the month as detailed within - Taka
Closing Balance Taka

Detail of Closing Balance-—

Bangladesh Bank Deposit-— Others: Taka
Do — Railways: Taka

The closing balance of the books of the Controller General of Accounts as worked out in the
General Statement of Account should then be reconciled with the Statement of closing balances
received from Bangladesh Bank.
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1006, Return on Govermment investimenl.

92, Rewmrn on Government investment in the Railways will be payable by Railways to Govemment
in equal monthly instalment. The amount of contribution payable by Railways will be subject to
pudit and the Director General of Bailways Awdit will have to furnish the audit cemificate. The
Controller General of Accounts, on receipt of audit cerificate, will effect necessary adjustment
through the Bank. Interest payable by Ralways on other loans and foreign credits wall also be
adjusted by the Controller General of Accounts through the Bank. All such interest should be
credited to major head 24-- Imerest Income, minor head-- Bangladesh Railways.
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11. CHAPTER 11 - CONSOLIDATION OF ACCOUNTS.

11.1.  Introductory,

93. In this Chapter, Articles 94 to 101 deal exclusively with the Compilation of the transactions
under debt heads and remittance heads in the office of the Controller General of Accounts, remaining
Articles being devoted (o general procedure relating to Consolidation of accounts in the office of the
Centroller General of Accounts.

11.2. Deiail Book,
Form and method af posting.

94, Particulars relating to transactions under debt heads and remittance heads are reported to the
office of the Controller General of Accounts by Bangladesh Bank (e.g. 74-domestic debt, 75-foreign
debt), Chiel Accounts Officers and Regional Accounts Officers (e.g. 78-loans and advances, £1-
Provident Fund}, the Financial Advisor and Chiefl Accounts Officers, Railways (e.g. 94- suspense),
the Controller General of Defence Finance (e.g. %6- remittances). All these particulars will be
collected from month o month in a Detail Book in the office of the Controller General of Accounts.

1. 10 he pecimmgs T any mwnid is peocived (rom an oflioo so e that they canniot he iecluded pbosp with cilber traneactions of the month
i the Dicil Book withoul groally delaying e comolidaiion of scooasts, they shoedd he kepr hack for inclacion s the nexl mond's
acogranle. A mle of the omEviaom shomdd e peoonded dstincdy ined sk below the monih's enrks in e iealement of Didusens Acoouns
(R 7. Whew thay ane posod in the Delail Book and ihe Stsiconem of [Ndhersers’ Acoosss of 1Be seat month, o note should he mude
s the entries giving reference b the maonth to which they relme. On 5o pecoes aboild the fgires of the two months be combined imo a
e et ol onlrics

25, The Detml Book (Form A.O. 24) shall be armanged in vertical colomns, of which the first two
columns on exch folio or page shall show the period of account and the name of the reporting
office(e.g. Bangladesh bank, Chief Accounis Officer), and the remaining columns the entries which
appear in that report under each head of account.  The Dewil Book should be so arranged as (o
provide sufficient space under each heading for the consecutive entry of twelve monihs' iransactions;
that is, the sct or sets of heads of account should be repeated on consecutive pages as ofien as may
be necessary 1o record the transactions of the whole year from July 1o June(Final), and any additions
or deductions consequent on corrections made after the despatch of June{Final) accounts.

96. When all the entries in the statements have been posted in the Detail Book, it will present the
tedzul Figures under the vanious debt heads and remittances heads for the entire Government.

Poue, — T Drtadl Hook i nol baand before heing treoght imo se, showld be bound al all cemts o the end of the year meanwhile
sullsenl moiss containing the pages assigned for the whols year ta om or mae hends should he seomely ainched 0 covers of sloul g
and Labellod choarly on the cotside. The woeds "reogipti”™ or "ppeents”, as the caee may he, should be wrilen conspiosossly ot the op of
gach paga,

Checking.,

97. The grand todals of receipis and disbursements of the Detail Book should be agreed with the
Statement of Dishursers’ Accounts.

98.  The postings in the Detail Book should be checked independenily with the entries in the
statements of the vanious offices in which they occurred. The person who checks the postings shall
be required to put his initials on the face of the statement from which the postings have been made,
and if all the entries of a month on one page of the Detail Book are posted by one man, and checked
by another, the poster and the checker severally should set their initials st the foot of the page.
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1Ay difference between the account halince shawe i the General Stateosent of Account and e balasce reporied by Bangladesh
Bank shoakl be explained io a node 1 Bee added 60 the Todmer

103, The accounts of each month must be completed, carefully checked and signed punctually and
then despatched to the Finance Division so as to reach by the L4th of the second month following.
with a copy to the Comptroller and Auditor General.

11.5  Final Accounts for June and June Supplementary Adjustments.

104.  The sccounts for June as first prepared are only preliminary records, as the books remain
open in the office of the Controller General of Accounts for adjustments and transfers unnl 3]st
October, when the supplementary adjustments are completed.  Adjustments and corrections to be
incorporated in the June Final accounts should be despatched by Chiel Accounts Officers and
Regional Accounts Officers to the office of the Controller General of Accounts $o as 10 reach the
latter by 10th September. The Controller General of Accounts should despatch the progressive
figures for June Final to the Comptroller and Auditor General in special forms preseribed by him so
as 1o reach him by 30th September. As the June Final accounts may be corrected by subsequent
entries (Article 105), their despatch should not be delayed merely by reason of their not being
absolutely complete, but every endeavour should be made to incorporate in them all adjustments and
corrections that can possibly be made by the date of despatch.

Mok —The Jume Final srcounts sheomld ordimarily be prepaned by major heads sad such rimor and dersiled heads only as find place o the
Fimance Accopmi

1. For the preliminery accound for Jose, the Detnl ook, Chissified Abstraci and Comsofidated  Abstract will be deall witk in the
respoctive alficrs of the Controller Gmaral of Adcounts aad Chisl Acgounts Officess as if Bo Lited sacount will be sobmitied  Eniries. will
be: masde im ik, bul belov the grand total will be rulod lines for exhibition of the offec of later sdjustmens For the finel acoount for June [io
he ticen Erooem s Albstract of the bter eesfers’, and coomect total Tor the: mosgh will be made below; subsageenl enlnies dhomlkd be poased o
plui o mirses in red ink,
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105. Correcting or additional entrics made afier the despatch of the June Final account together
with an Abstract in form A.O. 26 should be communicated by Begional Accounts CHTicers and Chiel
Accounts OiNcers o the Controller General of Accounts by the 10th October and the latter should
intimate o the Comptroller and Auditor General by the 30th Ocwober, after which no entries will
ordinarily be permitted. The reason why the adjustment was not effected before the closing of the
June Final account should be briefly stated against each entry. In the event of the cormections
affecting Exchange Account head, assent of the Controller General of Accounts or the Controller
Creneral of Defence Finance. as the case may be, must be obtained and centified on the copy of the
carrecting entry sent o the Comptroller and Auditor General, Al comrecting or additional entries
should be recorded in a single statemeni, in which entries made under instroctions from the
Comptroller and Auditor General should also be included.

[06. The accounts of exch financial year shall be kept open by the Controller General of Accounts
till October of the following year, so that, as far as possible, all the transactions of the year may be
entéred in the accounts of the year, but it i3 not essential that transactions relating to earlier years
should be booked in the accounts of the year which are still open. If it is impossible to have any
expenditure booked in the accoums of the year 1o which it relates. owing to the fact that the actual
incidence of the expenditure is under dispute, it ought to be debited to the accounts of the year in
which the final decision 15 wmken, though at the same time, all possible elfors should be made 1o
expedite the decision as far as possible.

Adjustments should not be made in the accounts of the past year when they involve debils against a
Dgpartment which could not reasonably have been anlicipated in time for funds (o be obtained from
the proper authorities. In all cases, where the expenditure could reasonably have been anticipated,
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11.3. Consolidated Absiracl.
Form and method of posting

99, The next process is the preparation in Form A.O. 25 of the Consolidated Abstract of
transactions under debt heads and remittances beads. Columns shall be provided in the Abstract for
showing the progressive totals, month by maonth, under each major head (and such minor and
detailed heads as may be found necessary). Every head of account for which a column is provided
in the Detail Book must appear in the Consolidated Abstract and against it should be entered the
todal of the month's entries as there recorded.

Phite — The clssification of Exchonge Accoun! Lraasclions undes fom heads aa prescribed in Anick &1 need nol be shown i the
Consndidaied Ababrac

100, As the transfers of each month are posted in the Detail Book without reference 1o the
amount of the month’s transactions under the detailed head concerned, the result may be a minns
entry, which will pass in red ink into the Consolidated Abstract and reduce the total of the minar
hiad,

It may sometimes happen that the minus eniry under a detailed head is so large as (0 exceed the
aggregate of the plus entries for the current month under the other detailed heads subordinate (o the
same minor head. In this case, the net eniry for the minor head also will be a minus one in red ink
both in the Consolidated Abstract and in the Ledger. In exceptional cases, minus eniries under a
major head may appear in any month.

101.  Afier the Consolidated Abstract is elosed, the totals of the receipts and payments recorded in
it should be checked against the totals in the Detail Book,

11.4.  Absiract of Major Head Totals.

102,  Abstract of Major Head Totals shall be prepared by the office of the Controller General of
Accounis in the same form as the Consolidated Abstract, showing the receipts and disbursements by
major heads during and to the end of the month. The totals of the receipts and payments should then
be checked against the Statement of Disbursers' Accounts (see Anicle 43), and the General
Statement of Account should be drawn up on the hack of the disbursement section of the Abstract of
Major Head Totals as follows :

Opening Balance---
Bangladesh Bank Deposit—others  : Taka
Do —Railways: Taka
Totul Opening Balance Taki
Receipts of the month as detailed within Taka
Total Taka

Disbursements of the month as detailed within - Taka

Closing Balance Taka

Decail of Closing Balance—-
Bangladesh Bank Deposit—Others = Taka
Do -== Railways : Taka

The closing balance of the books of the Controller General of Accounts as warked out in the
General Statement of Account should then be reconciled with the Statement of closing balances
received from Bangladesh Bank.
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I, Ay didference botwodn (e aooount halano: shiwn o e General Steement of Account and the balanee reporied by Banglzadech Bank
should be explained im o node i be added o the Tormer.

103.  The accounts of each month must be completed, carefully checked and signed punciually
and then despatched to the Finance Division so as to reach by the 14th of the second month
following, with a copy o the Comptroller and Auditor General.

11.5.  Final Accounts for June and June Supplementary Adjustments,

| 4. The accounts for June as first prepared are enly preliminary records, as the books remain
open in the office of the Controller General of Accounts for adjustments and transfers until 31st
October, when the supplementary adjustments are completed,  Adjustments and corections to be
incorporated in the June Final accounts should be despatched by Chief Accounts Officers and
Regional Accounts Officers to the office of the Comtroller General of Accounts 0 as to reach the
lamter by 10th September. The Controller General of Accounts should despatch the progressive
fignres for June Final 1o the Comptroller and Auditor General in special forms prescribed by him so
as to reach hum by 30th Scpiember. As the June Final accounts may be corrected by subsequent
coinics {(Article 105), their despaich should not be delayed merely by reason of their not being
ahsolutely complete, but every endeavour should be made to incorporate in them all adjustments and
cormections that can possibly be made by the date of despatch.

Pépie. - The bune Final acooums should ordsarily be prepared by major heads snd ssch minos seed detaikid beads only as i place in the
Floamne Accoasst

1. For the prelemingy sccount for Jese, tho Detail Book, Clasified Abstieet and Consolidsiod Absiraci wall be dealr with in the
sesperlive alfices of the Comtredler General of Acoounts and Chief Accounts Cfficers as i o laler account will be sobenined, Eniriss wil] be
ﬂlﬁklﬂu.'bhlhh*lh‘nﬁﬂll'«rll]hmbdI'I'nl'rl'mhlhi'mnfﬂ::lﬁ:arl.u:rHj-il:mhqrrr-dmhmquu
mmmmmmmuwmm-ummm.ummmmm;mmmmmhmﬁﬂm
or mirmay in red ink.

105. Cormecting or sdditional entrics made after the despaich of the June Final account together
with an Abstract in form A.O. 26 should be communicated by Regional Accounts Officers and Chief
Agcounts Officers to the Controfler General of Accounts by the 10th October and the latter should
intimate to the Comptroller and Auditer General by the 3kh Ociober, after which no entries will
ordinarily be perminted.  The reason why the adjustment was not effected before the closing of the
June Final account should be bricfly stated against each entry.  In the evemt of the corections
affecting Exchange Account head, assent of the Controller General of Accounts or the Controller
Greneral of Defence Finance, as the case may be, must be obtained and certified on the copy of the
correcling entry sent to the Comptroller and Auditor General.  All comecting or additional entrics

should be recorded in 2 single statement, in which entries made under instructions from the
Comptroller and Anditor Gienerl ghould alea be inchaded

106.  The accounts of each financial year shall be kept open by the Controller General of
Accounts tll October of the following vear, so that, as far as possible, all the transactions of the year
may be entered in the accounts of the year, but it is not essential that ransactions relating to earlier
years should be booked in the accounts of the year which are still open. IF it is impossible to have
any expenditure booked in the accounts of the year to which it relates, owing to the fact that the
actual incidence of the expenditure is under dispute, it ought to be debited o the accounts of the year
in which the final decision is taken, though at the same tme, all possible efforis should be made 10
expedite the decision as far as possible,

Adjustments should not be made in the accounts of the past year when they involve debits against a
Depantment which could not reasonably have been anticipated in time for funds to be obtained from
the proper authorities. In all cases, where the expenditure could reasonably have been anticipated,
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for example, recurring payments from one Department to another, the adjustment in the accounts
should be made by respective Chiefl Accounts Officers before they are finally closed.

11.6. Rectification of ermors.

107. (a) No alteration should be made in the Detail Book, Classified Abstract or Consolidaed
Abstract of any month after they have been closed. When errors are discovered in the same year,
involving a comection by transfer of amounts from one minor head to another under the same magor
head or from one major head 1o another, the necessary corrections should be made by a formal
transfer entry (see Anicles 19 and 20 and Chapter 12). If the corrections are made by Chief
Accounts Officers, the Controller General of Accounts must be informed immediately for giving
effect 1o the comections in the final accounts.

(k) If any error be detected after submission of June Final accounts, it should be adjusted only hy
a formal transfer entry, a copy of which should be submitted by the Chief Accounts Officer
concerned to the Controller General of Accounts who will submit it to the Comptroller and Auditor
General in the usual course afler approval.

Erreprion — I the amount involved docs not exceed ten Takn, so fomml iransfer is neossnny and i should be sullicient simply o muke
A nide &l T srras aEsiRG B DRl emny

Mole. —Cnrectione hetwaen detailod hesds snbor the mme minoT Bead sheokd nof he made by foemal irenser entry; mich somecons will
ke 1made by plus and inimes eniries agains the heads affecied.  Chicl Accounts. Clicer & dhoald, hirsaver, commiunicans all aach comctiond
o e Costrofler Geseral of Accounis.  These comedions, unlets they affect the detailed heads which apgear in the Finasce Acoount, need
ol be pommunicaled o the Compimller s Audilor Generad.  Any comectics besween detailied heads which affiect the Pinance Acommi
ol Bez cosmmunicaied by the Controller General of Accounis in the Compiraller and Auditor Gengral
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12. CHAPTER 12 - TRANSFER ENTRIES.
12.1. Object of Transfer Entries

108, Transfer entrics, which are entries intended to transfer an item from one head of account to
anather, are Necessary---

(1) in order to correct an ceror of classification in the onginal secounts;

(b} in order to adjust. by debit or credit to its proper head, an item outstanding under a debt head
or remittances head.

In the case of services rendered or articles suppled by one Department 10 another, the serving
Department should take credit in its accounts by debit to the Depaniment served. The debit should

be accepted in the accounts of the latter and adjusted to the proper head of account,

. Anmher i of cise s wiich oansler eniries are necessary ooous wihen i s foued more convendent o clamaly ilems pertasning o
it han ofie headl of socount under & wingh hesd of ozoount in the Tl msance than 10 clissily them under each hiad of acoont from the
hepiening; lor examiile, when & definiie proponion of 8 receipl of charge & LSken 10 & sepaesse head, 8 b ofien conveniont 10 make the
distribulion impoe the Ttals of the Aharacts o i [eiail Hossk

12.2.  Geneml Rules,

109. Transfer entries should be prepared in Form A0, 27. On one side of every transfer entry,
there should be only one major head to which there may be a debit by credit (o sumdry heads, or vice
versa; debit should not be taken against sendry heads by credit o sundry heads. A forriord, the same
entry should not contain independent corrections of two major heads; it may not debit A by credit B,
and again C by credit to 1.

In a transfer entry, all particulars explaining both the nature of the adjustment and (if it is a
correcting transfer) the grounds of the correchion mnst be chearly siated.

P10, A list of adjustments which have to be made penodically should be mantsined in order to
ensure that they are regularly made. These adjustments should, as a rule, be mode monthly. If this
is found inconvenient and if the Controller General of Accounts considers that there are sufficient
grounds for postponing adjustments, they may be made quarterly. Unforeseen adjustments should,
however, be made as soon as the necessity Tor them arises,

111, Save as may be authorised by the Comptroller and Auditor General or by the Government in
consultation with the Comptrolier and Auditor General, annunl and half-yearly transfers should, as a
rule, be avorded, Cases in which such transfers are authorised will be found in the manuals specific
to a Department or Accounts office.

12.3.  Correction of Accounts,

112, (a) If an ftem which properly belongs to a Revenue or Expenditure head is wrongly
classified under another Revenue or Expenditure head, the error may be comected at any time before
the accounts of the year are closed, in the manner directed in Amicle 107; but after the accounts are
closed, no correction is admissible, it being sufficient o make a suitable note of the error against the
original entry. If, however, the ermor affects the transactions of a commercial Depanment, it should
be corrected in all cases as soon as the emor is detected. The procedure to be observed for cormection
of errors in the accounts of Public Works, Housing and Settlement. Roads and Highways and Public
Health Engineering Departments shall be as laid down in Anicles 117 and 146(a) of YValume 11T of
thiz Code.
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b} An error which affects a debt head or remittances head must be correcied by transfer, however
old and however small it may bo. If the accounts of the year in which the error took place are not
clozad, the comection should be made by the removal of the ilem from the head under which it was
wrongly taken to that to which it properly belongs. If the accounts of the year in which the emor
took place are closed, then the following procedure should be followed in the cases referred to i

(1} an item taken o one debbfremittances head instead of another, — the correction should be
made by transfer from one to the other;

2y an sem credited o debt'remittances head instead of o a revenue hend or debited o a
debtfremittances head mstead of to an expenditure head, - the correction should be made by transfer
tor the head under which it should oniginally have appeared;

(3} an item credited to a revenue head instead of to a debt/remittances head, -- correction should
be made by reducing receipes under the concerned revenue head by the amount of the item{that is,
debiting refunds vnder the major head) and crediting the proper head;

(4) an itemn debited o an expenditore bead instead of (o a debtremittances hesd, - comection
should be made by debiting the proper head and by crediting the receipts head of the Depantment (o
whom the receipt relates or, in the case of Department not hbaving a corresponding receipts head. by
crediting the major head - 65.(vide Article 200,

e | ssn i [l thee accoamis of dhe year e closed, comoctions: oo ranafers alfiocting capilal nsjor heads should vamaliy bo effociod wethow
fisancisl sdiusnent by sferation of progresine figues. without passing e dobil ond crodit entries throughs the socouses of the you's
mmancisl iansaciione. This would prevest unmecessary inflason ol he cement year's accounl, and the soting af granis of dosbclsl proprcty
whiich the ingchasios of the comecring eneries in the coment acomms woukll mherwise invmive,

M 2 - Errors b the secounis of Divisional (ifioors af the Poblic Works, Housing and Settlerment, Hoods snd  Hiphways snd  Public
Hiealth Engineering Dheparments shall Be povernad by the rule in Amicle 146 ol Yolume 11 of this Code,

12.4.  Outline of Procedure,

113, A commection by a wransfer eniry may be proposed by any section of an Accounts office
(office of the Controller General of Accounis, Chief Accounts Dfficer, Regional Accounts Officer,
District Accounts OfMcer and Thana Accovnts Ofcer); it shoukd be accepted by the other
sectionfoffice concemed, if the entry has been drawn up sccording to rule and necessary particulars
are fumished. Original vouchers and other documents in support of the entry should be recorded in
the sectionfoffice which originally dealt with them and not sent to the other sectionfoffice concemned
along with the transfer entry.

114. A Transfer Entry Number Book i Form A0, 28 should be muintaimed in each section of
the Accounts office in which should be entered in briel but clear detail the particulars of each
transfer ornginating in that section as well as that received from other sections.

115. The additions or deductions which should be posted in Abstracts or the Detail Books on

account of the transfer entries should be worked out from the transfer entries recorded in the Form
Mo, A 28,
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13. CHAPTER 13 - JOURNAL AND LEDGER.

13.1. Forms.
116, All Accounts Officers should maintain Journals and Ledger

117, The Journal should be kept in Form A0, 29. The first two or three pages should be set
apart for the opening entries as the closing balances of the preceding year's accounts are brought
upon the books of the year (sec Article 120), the next few pages should be used for the mionthly
entries (see Article [21); these will provide columns for the twelve months of the year with headings
printed on the lefi-hand page and lasily a suiTickent number of pages should be provided for the
clesing eninies of the yvear,

113. The Ledger should be maintained in Forms A.Q. 30 and A.O. 31, the former for debt and
remittances heads which are closed 1o balance and the latter for Revenue, Expenditure, Debt and
Remittances heads which are closed 10 Government (see Articles 125 and 126). While Ledger lor all
the relevant heads should be kept in the office of the Controller General of Accounts, District
Accounts Officer, Thana Accounts Officer and Chief Accounts Officer should maintain Ledger for
those heads only which are closed 1o balance.

13.2. Heads.
119. The accounts o be opened on the Ledger should be classified as follows -

{13} Opening and closing heads, viz., Government Balance.

(2) Revenue Receipt ... Being the total of the transactions under Tax, Non-Tax and Capital
Revenue;

(3) Service Expenditre ... Being the 1otal of the transactions under Revenue Expenditure and
Capital Development
Expenditure Hemds (see Article 123):

{4) Debt and Remittances heads which are closed to Government (see Article 126)
(5) Debt and Remittances heads which are closed to Balance{ree Article 126)

(6) Personal Accounts of officers who are in account with District Accounts Officer/Thana
Accounts Officer and also the following special heads, viz. Exchanpe Accounts, Settlement Accounts
and Transfers, under which the entries on both sides must always be the same,

Ledger for each Personal Account under Treasury Rule S.R. 337 should be maintained by District
Accounts Officer and Thana Accounts Officer in their respective jurisdictions and Provident Fund
Accounts should be maintained by the Controller General of Accounts, Chief Accounts Officer,
Disinct Accounts Officer and Thana Accounts Officer in their jurisdictions. Office of the Controller
General of Accounts should maintain such Ledger as is necessary for preparation of Consolidated
Abstract of Debt and Remittances Heads.
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13.3. Opening the Books.

120. The books should be opened by transferring from Balance account to the various debt and
remittances heads and personal accounts the deblor and creditor balances with which they closed in
the preceding year's books,

Mol |- The processes e here described as if they 1ook place in their satwal order. As a malter of fat, the opesing enires descrited in
this Ariche cannot e made until the books of the previous year are closed, which ks mot dose vaid] o pan of the new year hos possed and o

pay o i et ions duly posied in the Jowmal ond Ledger. Bl inunedsaiely on the closing the books af any yoar, the alandes al crodit of
dicbit of i servieral balaiced beds should be camed forsand 1o ke books of the followsng year,

Miste 2 As Ehe opening enities of a year in the Jommal ane the exact seplica of the clwing eniries of the previous yesr, te fnnmer may be
pened only by groug heade, ol detnils under enchy of (hese being avrilabde inohe ¢loding matried in The previoas yee's Joamal

13.4. Monthly entries.
121. The transactions of each month should be joumnalised by the following entries :--

(1) Sundry Accountants{that is, the personal accounts) Dr. o Revenue Reccipts and Sundry
Accounts for the revenue and receipts of the month.

{2} Service Expenditure and Sundry Accounts Dr. to Sundry Accountants for the disbursements
of the month.

1. The posting of ihe Journal sbould pod be detuyed 1l he opening estries cim be biought on the sew yeor's Books

Mote 1.— For adjusiments made by iransfer entries afior the despaich of June Feal socounts (see Adticle [05) on Aledract should be
perprarend i adetaill of Levdger hesmds o faclime the postings in the Josmal.

122. In the monthly entrics, the figures against Sundry Accountants should be taken from the
statement of personal accounts and those against the "Revenue Receipts and Sundry” and “Service
Expenditure and Sundry” accounts should be taken from the Abstruct of Major Head Totals referred
to in Article 102

123. In the office of the Controller General of Accounts, the Ledger should be posted monthly
from the Abstract of Major Head Totals{see Aricle 102) for transactions under Revenue, Service
and Capital heads and from the Consolidated  Abstract (see Article 99) for transactions under Debt
and remittances heads. The object of the Ledger is to bring out the balances under the debt and
remittances heads other than those which are closed 10 Government (see Amicle 126), The posting
of Revenue, Expenditare and Capital heads 15 required only for the purpese of squaring the Ledger
and should, therefore, be made by totals only, while such of the debt and remittances heads as are
elosed to Government (vee Article 126} should be posted by major heads. The debt and remittances
heads, which are closed to balance (see Article 126) should be posted in detail of ledger heads. As
Ledger will be maintained by Chief Accounts Officers, District Accounts Officers and Thana
Accounts Officers scparately for each holder of Provident Fund account or personal account, office
of the Controller General of Accounts should show balances under each Chiefl Accounts Officer or
Regional Accounts Officer as separate Ledger head. Each prescribed minor head under debt and
remittances heads which closes 1o balance should also be treated as a separate Ledger head. The
inner columns in the Ledger should be used for detailed heads subordinate to the prescribed minor

heads,

I, In i debd and personal classs of accounts, the inner coberms. i not roquined for The recond of the detailed head Rgares G be
convesmenlly ed Tor independent headings. so thal wveral sccounis can be mstroduoed n the s llo; this anmngemen will facilitie ther
teing: growped in dlisses,
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13.5. Closing of Books.

124. The Books should not be closed formally until orders are received from the Conteoller
General of Accounts.

125.  Tax, Non-Tax and Capital Revenue, Revenue Expenditure(Service Expenditure) and
Capital/Development Expenditure heads in the Ledgers shall be closed to "Govermnment”.

126. The debt and remittances heads and personal sccounts shall be closed separately to halance,
except that the heads under Bangladesh Bank Deposits, Exchange Account and Settlement Account
shall be closed w "Govermment”.

13.6.  Jourmnal Totals,

127, The totals in the amount columng of the Journals should not be closed at the end of the
month, but carmed forward continuousty tll the end of the year. They should be noted in pencil
only, until the orders of the Controller General of Accounts permit the opening entries (o be posted
. (Article 120, Note 2).

L The heumal iofals, sfier the completion of ench Youmal etry, shimikd, of ooerse, be aqual,

13.7. Trial Balance Sheet

128.  The sccuracy of the Ledger posting should be tested annvally afier the closing of the
accounts for June Final(including Supplementary Adjustments) by the preparation of a Trial Balance
Sheet in Form A.0.32 and a centificate to the effect that this has been done should be forwarded 1o
the Controller General of Accounts by Chiel’ Accoumts Officer, District Accounts Officer and Thana
Accounts Officer, and 10 the Comptroller and Auditor General by the Controller General of
Accounts.
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14, CHAPTER 14- MONTHLY AND ANNUAL ACCOUNTS OF THE
GOVERNMENT

14.1. The Monthly Account of the Government

128,  The Controller General of Accownts should, as soon as the sccounts of 3 month are closed,
submit to the Government in the Finance Division in Form AQ 33, a monthly combined aceount of
the transactions of the Controller General of Accounts, the Controller General of Defence Finance
and the Financial Advisor and Chiefl Accounts Officer, Rajlways. The Form AQ 33 may, however,
be modified, if necessary, in consultation with the Govermment. The figures for this account should
be taken from the Consolidated Abstract of Major Head totals. A certificate should be fumished by
the Controller General of Accounts on each account to the effect that the balance shown under the
head "Bangladesh Bank Deposits® has been checked and reconciled with the balance of the
Government on the books of the Bank as shown in the statement of balances rendened by the latier.
Any difference between the balance as shown in the books of the Controller General of Accounts and

the balance shown by the Bank should be worked out and explained on the face of the Account.

i, Pmgresive pooouns isconporting adjusamesis made iy The secounis for June Pl ssd aey supplesentary adjasments pade after
Iy e ol Dhewiee sty sl alen b submiliod io Finaseo Dividon.

14.2, 'The Annual Accounts of the Govermiment

13). The Annual Accounts 1o be submitted to the Government are the Appropriation Account and
the Finance Account. The form of the Appropriation Account shall be such as may be determinad
by the Comptroller and Auditor General after consultation with the Government.  Detailed

instructions relating (o the preparation and submission of Appropoation Account are includsd in the
Comptroller and Auditor General’s Audit Manual. {sef also Anicle 4 of Volume | of this Coda),

131, The Finance Account submitted to the Govemment shall be a cenified presentation of the
general accounts of Govermment to the Legislature. The Finance Account with the Report on i,
which will form part of a single document, shall be divided into two sections as shown below -

Bection A--- Consolidated Fund :
(1} Revenwe,
(2} Capital, and
(3} Debt,

Section B--— Other Findnee ¢
{1} Dbt (exchoding debt included in Section A), Depositz and
Advances, and
{2) Eemitlances.

The Account shall commence with an audit cenificae which will present ond authenticate  the
reports of the Controller General of Accounts on the accounts and shall end up with audit
eheervations on the accounts by the Comptroller and Anditor General.

The Finance Account should be prepared by the Contraller General of Accounts in the form given

in Appendix 1.

132. The Finance Account should be submitted to the Comptroller and Auditor General by the
Controller General of Accoums by a date to be determined by the former.
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Appendix 1
(See Article 131)

Form of Finance Account

1. General Abstract of Receipts and Expenditure

Consolidated Fund
Receipts Actual (Taka) Expenditure Actual (Taka)
Opening Balance 3 Direct Demands on Revenue ;

Tax on income and profit :

Organs of Government, Administration of justice,
Audit (Civil Administration)

Income tax - Companies Mational Board of Revenue
Income tax - other than companies Castoms
Taxes realised under Martial Law Regulations Excise
Estare doty and Gift tax Marcotic Control
Wealth tax Income and Sales Tax
Narcolic tax Land revenue
Land Revenue Stamps
Stamp duty Registration
Registration Vehicles
Taxes on goods and services : Orher taxes and duties
Customs duties Currency
Excise duty Coinage and Mint
Value Added Tax Total --- Direct Demands on the Revenoe:
Supplementary duty Secretanint, Foreign Affairs (Civil Administration)
Sales tax Ceneral Administration{Division, District ete. )
Forest Public order and saferv(Police, BDR. Jail etc.)
Taxes on vehicles General Services
Electricity duties Defence
Other taxes and duties Education
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Jamuna bridge surcharge and levy Pension and retirement benefits

Total - Major Heads of Revenue : Health and Family Welfare

Interest, dividend and profit Social and community services

General administration and services Genernal economic services

Defence Agriculre and allied services

Social welfare Indusiry and mining

Economic services Water and energy

| Agriculiune Transport and communication

Industries Railways

Transport and commurnications Post Office Department

Railways Telegraph and Telephone Board

Past Office Department -- Net Subsidies and grants-in-aid

Telegraph and Telephone Board -- Net Interest on domestic debt

Non-1ax revenoe interest on foreign debt

From property Development Expenditure from Revenue
(development Expenditure Major Heads 201 to
234)

Foreign aid grants

Total - Revenue Receipts : Total--- Revenue Expenditure :

Revenue SurplusMeficit during the year: . Capital expenditure (Non- Development) outside
Revenue Account (Major Heads 181 1o 188)

Domestic debt Capital Development (Development Expenditure
Major Heads 242 10 280)

Floating debt Total === Capital :

Foreign deb Domestic debt
Floating debt
Foreign debt

Total -- Debt : Tatal -- Deht -

Laouns and advances by Government Loans and advances by Government

Capital outlays on Currency Development loans and advances
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Closing Balance ¢ (+ or =)

Total -« Consolidated Fund :

Total -~ Consolidated Fund :

Other Moneys - Public Account of the Republic

Receipts ActualiTaka) Expenditure Actual{ Taka)
Opening Balance :
State Provident Fumd State Provident Fund
Postal Suvings Certificates Postal Savings Cenificales
Fostal Savings Deposils Postal Savings Deposits
Reserve Fund Reserve Fund
Local Fund Local Fund
Civil Deposits Civil Dieposits
Ohiber Deposiis Chiler Deposiis
Foreien Aid Deposits Foreign Aid Deposits
Repayvable Advance Eepavable Advance
Suspense Suspense
Special deposits Specuil depasits
Remittamces Remittunces
Bangladesh Bank Deposits Bangladesh Bank Deposits
Total == Oiher Moneys : Total === Other Moneys :

Closing Balance :

?l;lll e Public Account of the Republic

Total --- Public Account of the Republic
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Abstract of Budget Performance
Heads of Accounts Actuals in Taka
1. Genernil Revenoe
From Taxes
Cither than Taxes

2. Tolal Disbursements

Revenue

Devalopment Expenditure from Revenue
Capital Expenditure-- Development
Capital Expenditure-- Non- Development

Loans and Advances (net)

Grand Total  -- Deficit

3, Deficit Financing
a--External sources
Cirants
Loans

b-- Tntermal sources

Permanent Debi
Puhlic Account of ithe Republic
Floating Debt

Banking Svstem
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No. 2 —- Abstract of Net Receipts of Loans and Grants ete. And Capital Expenditure

| Receipts Actuals Expenditure Acinals
Opening Balance Investments:
a) In commercial and quiasi -
commercial instiutions
Abstract No. 4
b} Capital in non- commercial
INSLILUTIOnS
Abstract MNo. 4
a= Loans raised abroad :
Foreign Loans-—-— Total - Investments
Deduct Repayments
Total -- Foreign Loans
(Met of Repayments) Commutation of Pension
b= Loans raised ot home :
1} Permanent Db
Deduct Repayments
Total — Permanent Debt
ii) Floating Debf—re—--
Deduct Repaymends
Total - Floating ey
iii) Post Office Savings Bank
Deposits
iv} Post Office Cash
Certilicate
Total -- Domestic loans Total -- Capital Expenditure
Net of Repaymenis)
Total Loans raised during the Closing Balance
|_YEAT =
Grand total Grand total

Mote.—~ Loan from each source should be shown separstely and serially,
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No. 3 —- Annual Account of Resources (Receipts from Loans and Other Soorces)

|_Heads of Account Actuals in Taka

Loans raised in Bangladesh --
a=-Permancnt Debg -

Foreach Loan ;

Loan Arvomni -

Deduct Repayments —

Net -
Total — Permanent Debt an

b-- Floating Debi---

Treasury Bill -
Deduct Repaymenis-—-
Mel =

Ways and Mecans Advance —
Deduct Repayments -
Net i

Advance from commercial banks in Bangladesh--
Deduct Repayments s
Net

Special Treasury Bills -
Deduct Repayments -
Net -

IME -

Deduct Repaymenits --

Met -
Todal - Floating Dehi

Tatal —Laan mised in Bangladesh

Logains raised abroad---

a) Permanent Debi--—
Project Loan

For each Loan ;
Losan amotng .
Deduct Repaviments --
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Met -
Total == Progect Loans -

Commadity Loans -

Tatal -- Loans raised abroad o

Receipts from other sources(intermnal j-——

Budget Deficit -
Loans autside the Consolidated Fund -
Bescrve Funds -

Remittances -
Other Accounts b
Deposit in Bangladesh Bank =&
Total -- Receipts from other sources(internal) ==

Receipts from other soonrces{extermal)-—

Project Grants {including technical assistance) -

Total-- Receipts from other sources{extemal) -

Deduct foreign grants included in Revenue Account —

Met=—= Receipts from other sources{external } -

Intemnal Resources--
== Feceipis from Loans--
Permanent Debt (Net)
Floating Debt (MNet)

b-- Receipts from other sources--

Taotal - Internal Resources

4-46



Account Code Volume TV

External Resources--
it-- Receipts from Loans--
Project Loans (Foreign currency)
Do {(Local currency )
Non-Project Loans (Local currency)
Commodity Loans (Foreign cumency)
Loans raised abroad

b~ Receipts from other sources--
Total - External Resources 2

Deduct foreign grants incloded in Revenue Account

Net — External Resources -

No. 4--Abstract of Investment in Comumercial and Quasi-Commercial Institutions
E i o

Abstract of Investment in Non-commercial Institutions.

| Heads of Aceount Actuals

Tatl — Commercial and Quasi-commencial

Total - Non-Commercial

Grand Total -—-——

Total —-Commereial and Quasi-
commercial

Tatal --Non-commercial, Commercial
and Quasi-commercial

Crrandd Total
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Consolidated Fund

Account of Revenue Receipls

Nao. fi=- Detailed Account of Revenue by Minor Heads

Heads

Actuals for 19

19 . (Taka)

I—-Income Tax —companies
Private industnial and investment companies

Tatal

2—Income Tax = Other than companies
Total

A--Taxes realised under Martial Law Regulations
Total

d-- Estate duty and Gift Tax
Estate Duily
Gifl Tax

Tatal

S5-=-Wealth Tax

similar

details

Far

ather

hieads

T1--Foreign Aid Grants
EEC
DA
ADB
amd 50 on

Tetal

No. 7-- Percentage Distribution of Total Revenue and Expenditure amongst Total
Revenue and Expenditure Heads

Revenue under Amount in Taka
Major Heads of Revenue

% of Total
Kevenoe

% of Total
Expenditure

Major Heads of Revenue -

1--Income tax - companics

2-Income tax other than
companies.

Other similar
Major
Heads

Total --Major Heads of
Revenuc
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No. 7-- Percentage Share of Direct Demands on Revenue in Total Revenue and
Expenditure

Direct Demands an
Revenue

Amount in Taka

Major Heads of
Revenue
Expenditure ---
101

102

103

105

106

107A

108

109

110

111

112

113

114

115

118

119

% of Total Revenue

% of Total
Expenditure

Total--
“Direct Demands on
Revenue
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MNo. 8-- Detailed Account of Expenditure by Minor Heads

Heads

Actuals for 19 --19 .,

charged
2

other
3

Total

101--Organs of

Government -

| —President--

1{1) President’s
Secretarial--

A-  Salary of
President

B- Sumpluary
allowance

s0 on and so forth.

Total

2 = Parlisment--

National Assembly

Speaker

Leader of Opposition
Total

Similar
details
for other
Major Heads
1o
178-interest on
Foreign Debu

4-50




Account Code Volume TV

Development (Rev) Expenditure

No. 8-- Summary of Development (Rev) Expenditure by Major Heads

| Heads of Development Expenditure Total

(1) 201~ Agriculture -
80
on
m Eoam

(32) 234- Enc -

Girand Total (Development)--

No. B-- Detailed Account of Development (Rev) Expenditure by Minor Heads

Heads of Development Charged Other Total
Expenditure Taka Taka Taka

201 --Development -Agriculure
Minor Heads :
(1) Ministry of Agriculture--
(2) Znd Expansion & Research
Project -
(3) Agriculture Research Institute --
(4} soon & 50 forth

Total

202-- Development -Forest
Similar details of Minor heads
for each Major Head

0 on
LG --

234- Development -Energy
Minor Heads such as
Atomic energy Commission ---

Total

Grand Total Development
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Account of Capital Expenditure outside the Revenue Account
(Non- Development)
No. 9-- Statement of Capital Expenditure outside the Revenue

Heads Upto preceding Expenditure Cumulative
year during the year
| 2 < 4
Taka Taka Taka

Capital Expenditure

_(Non-Development) --

|8 1--Capital Cutlay on
Currency(IMF)--

Adjustment in respect of Taka holdings

in IMF-

(1) promissory notes --

(2) cash -

Other Minor Heads --

Total 151

184--Capital Outlay on
State trading(Food)
Minor Heads
Details of all minor Heads

Towal 184

185--
Minor Heads Total
187--
Minor Heads  Total
1 88--

Minor Heads  Total

No. 9 Abstract of Capital Expenditure outside the Revenue Account

Heads Upto preceding Expenditure Cumulative
year during the year Major Heads
1 2 3 4

Taka Taka Taka

181--

184==

185--

187--

188--

Grand Total--Capital Expenditure
outside Revenue Account (Mon-
Development)
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Statement of Capital Expenditure outside the Revenue Account
{Development)
No. 9 - Statement of Capital Expenditure outside the Revenue Account during and to the end of
the year

Heads Upto preceding Expenditure Cumulative
year during the year

1 2 3 4
Taka Taka Taka

242 == Construction of State Railways
Minor Heads : Separately for cach
Minor Head --

Grand Totnl 242 -

243 — Capital Outlay on Water
Supply and Sanitation Scheme
Minor Heads : Separately for each
Minor Head ---

Cirand Total-- 243 -

S0
an
[ =

280 - Food for Works Programms
Minor Heads : Separately for each
Minor Head ---

Total -- 280 :

Grand Total : Capital Outlay —

No.9 - Abstract of Development (Capital) Expenditure

Heads of Capital Expenditure{Development) Actuals
Taka

242 -- Construction of State Railway
243 - Capital Outlay on Water Supply and
Sanitation Scheme
500
on
o —

280 (excluding 271)

Girand Total -- outside Revenue Account
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LOANS AND ADVANCES

No. 10 -- Statement showing additions to and discharges of Public Debt and
interest during the year, and the amount of Public Debt at the commencement

and close of the year.
Credit + Debit -
Heads Amount Additions Discharges Amount Interest
on during the during the on during
st July year year 30th June the year
1 2 3 4 3 &

T4 — Domestic Debt-
Permanent -

Minor Heads : Separately
for each minor head

Total - 74

75 -- Foreign Dicbt-
Permanent -
Minor Heads : Separately
for each minor
head
Total —- 75

76 -- Floating Debt =~ -
Minor Heads ; Separately
for cach minor

head

Total -—— 76

77 == Capital Outlays on
Currency .
Minor Heads : Separately
for each minor
head
Total — 77

Total  Public Debt —
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No. 11 - - Summary of Loans and Advances showing the amounts advanced and
repaid, interest received during the year and balances of such Loans and Advances at
the commencement and close of the year

Credit + Debit -
Heads Balance Amount Amount Balance Interest
o advanced repaid o received
the during during the during
Ist July the year the year 30th June  the year
I & 3 El 2 4]
Taka Taka Taka Taka Taka

78 - Loans and Advances
{Non-Development) --
Minor Heads : Separately

for each minoe
head
Total --- T8
Grand Total —
No. 12 - - Detailed Account of Loans and Advances to Local Funds/bodies
Credit + Debit -
Heads Balance Amount Amount Balance Interest
on advanced repaid on received
the during during the during
Ist July the year the year 30th June  the year
1 2 3 4 5 &
Taka Taka Taka Taka Taka

Minor Head-- Loans to
local Bodies :
Detailed Heads --
Chittagong Port Trust
Khulna Development Authority
Eic.

Minor Head --Advances to
cultivators :
Detailed Heads --
Loans to co-operatives
Loans to small jute growers
Erc.
Similarly for
olher
Minor Heads

Grand Total -----

4-55



Account Code vgr_lumr.: k)

No. 12A - - Statement of Loans and Advances to Government employees
showing the amounts advanced and repaid, interest received during the year and
balances of such Loans and Advances at the commencement and close of the year

under the Detailed Heads of Minor Heads,

Credit + Dehil -
Heads Balance Amount Amount Balance Interesi
on advanced repud on received
the during during the during
15t July the year the year 30th June  the vear
1 2 3 4 5 (3]
Taka Taka Taka Taka Taka
I.House building advance :
Civil
Railways
Defence
Total
2.Car advance:
Detailed heads
Toal
3. Motor cycle ete., advance
Detailed heads
Total
4. Other transport advances ;
Detailed heads
Total
8. 0hers-with interest
Detailed heads
total
Interest-free loans
6.Cyclone advance
7. Other advances
Detailed heads
Total
Grand Total
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No, 13. --- Detailed Account of Development Loans under Major Head 272

Minor/Detailed Balance Amount advanced Balance
1 2 3 4
Taka Taka Taka
Head On 1st July during the year on 30th June
2-- Agriculture & Forest
division
2-- Fisheries & Livestock
Division-—

3-- Local Government--
4-- BRDB & Co-operative

Department

5-- Road & Road Transport
Corporation--

50
on

Grand Total :  Loans and Advances by Government—
Loans and Advances Bearing Interest { Development)
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N0, 14--Statement showing distribution between Charged and Voted Expenditure

Credit + Dehit _
Particulars Charged Other Expenditure  Total
1 2 3 4
Taka Taka Taka

Expenditure on
Revenue Account (@)

Expenditure outside

Revenue Account ----
Disbursements under Development
and Capital for RAJUK,
Development Expenditure,
loans,deposits, elc.,

Treated as expenditure(b)_--

Toral

{a)The figures have been arrived at as follows--
Total--Expenditure on

Revenue Account-—

Total--Working expenses of

PhE ===

Add working expenses of

Railways---
total

(b)The figures have been arrived at as follows--
public Deht

Permanent--

Floating---

Advance to Railways--

Loans to Local Fund etc.--

Loans 1o Government employees--

Tonal
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No, 15 --- Summary of Receipts and Expenditure by Major Heads
Consolidated Fund

Adtials Actuals Aciuals
Heads of Receipta Actials Heseds aff Charged Vioted Total
Expenditure
1 z 3 4 5 f
Taka Taka Taka Tuka Taka Taka
Opening Balance - Direct Demands on
Revenpeae
A-Principal heads of Headds 101 1o
Revenue---—- Y. L S—
Hewd 1 Total -THrect
o Demand on
198 dBannnen Revemue -
Total-Principal Heads
of Revenises
Heads 22 1o Heads 114 1o
57 —eee 168
Revenue Account of Revenue Avcount of
Railways Heads 6, Railways Heads
_60A, 608 169 -- 169F
Post olTice i Post olfice
TET Board TET bourd
(her Mon-tax Hewds 174 6o 178
Revenue Heads 64 Taoial - Revenue
and 65 Expenditure (Mon=
| IFevelopment)
Capital Revenue Capital
Heads &7 to 69 Expenditure {Mon-
Development )
Heawds 181 fo 188 -
Tadal --
Total -Eevenue Public Diehi &
Reeeipis Advances- 191 to
193, Loans and
Advances by
Governmient Head
194 {mon=Dev) amd
Head 272 (Dhev) -
Toital
Publie Dl & Developiment
Advances-T4 to 77, {Rev]
Loams und Advances Expenditure Head
hy Government head 201 to 234
78
Total - Consolidated Capital Outlay on
Fumul . Development 242
- 1o 271
| Total -
. Consolidated Fund
Closing Balance
Grand Total
_ Grand Total
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Other Moneys -- Public Account of the Republic

No.16-- Account for State Provident Fund and National Savings Scheme --statement of
Balance, Receipts and Interest.

Heads Balance Receipts Paymeni Balance Interest
on the during during on the payments
151 July the year the year 30th June
1 2 3 4 3 6

Taka Taka Taka Taka Taka

817301

Provident Fund

Minor and Detailed

Heads =====

Total

Emi]nrly for

83/303

Deposits in National Savings Scheme
Savings Certificates --
Post office Savings Bank-—
Total
Similary for
85/305--Reserve Fund--
A - Deposits bearing Interest
Minor heads ---
Total —

N(). 17-- Account of Reserve Fund -- Statement of Balance, Receipts, Payments and

Interest
Heads Balance Receipis Payment Balance Interest
on the during during on the payments
Ist July the year the vear 30th June
| 2 3 4 5 6
Taka Taka Taka Taka Taka
B5/305 -
Reserve fund :

A. Deposits bearing inferest:
Minor and Detailed Heads -—

Total A -

E. Deposits not bearing interest
Minor and Detailed Heads —
Toal B -

Total --83
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No. 18--Interest-free Amortisation Fund -- Statement of Balance, Receipis and Interest

Heads Balance on Receipis during  Payment during  Balance on  Interest Payment

Ist July the year the year 30th June  during the year
I 2 3 4 5 i
Taka Taka Taka Taka Taka

Amortisation Fund
Total - Amortisation Fund

No. 20-- Deposits of Local Fund -- Statement of Balance, Receipts and Payments,

Heads  Balance on  Receipts during Payment during Balance on
15t July the year the year 30th June
1 2 3 4 5
Taka Taka Taka Taka
&87/307- Local Fund
Minor/Detailed heads --
Total -B7/307 --—--—

No.21 -- Departmental and Judicial and Civil Deposits (excluding P.T&T
Deposits,State Railways Deposits, Defence Services Deposits)-- Statement of Balance,
Receipts and Payments.

Heads  Balanceon  Receipts during Payment during Balance on
15t July the year the year 30ch June
| 2 3 4 5
Taka Taka Taka Taka

88/308-- Civil Deposils--
Minor/Detailed Heads —-

Total — Civil Depogits
No. 22--Interest-free Other Deposits-- Statement of Balance, Receipts and Payments,
Heads  Balanceon  Receipts during Payment during Balance on
Ist July the vear the year 30th June
1 2 3 4 5
Taka Taka Taka Taka

88/308 - Other Deposits-
P.T&T Deposits--
Minor/Detailed Heads —

Detence Service Deposits—-
Minor/Detailed Heads --

State Railways Deposits--

Total - Non-civil and other Deposits
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No.24--Foreign Aid Deposit Accounts -- Statement of Balance, Receipts and

Fayments.
Heads  Balanceon  Receipts during Payment duning Balance on
1st July the ycar the year 30th June
1 2 3 4 5
Taka Taka Taka Taka

90/310-External Project Aid--
Minor/Detailed Heads --

Cirand Towal - QW3 10-===

No.25-- Advances Repayable -- Statement of Balance, Receipts and Payments,

Heads Balance on  Receipts during Payment during Balance on
It July the year the vear 30th June
| s 3 4 5

Taka Taka Taka Taka

92/312-

(1)Advances Repayable

Civil Advance

Special Advance

Forest ™

Public Works ™

Defence Service ™

Total- Advances Repayable

No. 26 --Permanent Advances-- Statement of Balance, Receipts and Payments.

Heads  Balance on  Receipts during Payment during Balance on

15t July the year the year 30th June
1 ) 3 4 5
Taka Taka Taka Taka
9XI1E --
{2)Permanent Advances--
Taotal
4-62
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N0.27 --- Account of Transactions between Bangladesh and Foreign Governments --
Statement of Balance, Receipts and Payments.

Heads Balance on ~ Receipis during Payment during Balance on

1st July the year the year 30th June
1 2 3 4 5
Taka Taka Taka Taka

02/312--Advances Repayable--

(3) Account with Foreign Government:
With India

With Burma

With Bangladesh Bank

Towal--

No. 28--Coinage Account-- Statement of Balance, Receipts and Payments.

Heads  Balance on Receipts during Paymem during Balance on
Tst July the year the year 30th June
| 2 3 4 5

Taka Taka Taka Taka

02/1]2--

Minor Head- Coinage Account

Bronze coin

Mickel ™

Aluminium ™

Tional -

92f312 Grand Total Interest-free Advances

MO 29--Suspense Account-- Statement of Balance, Receipts, Payvments and Net

Transactions

Heads  Balance on  Receipts during Payment during Balance on

Ist July the year the year 30th June
1 2 3 4 5

Taka Taka Taka Taka

Civil{with public Works)

Minor/Detailed Heads

Railway Suspense

Embassy Suspense

Etc.

Cirand Toral- Suspense Account
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MNo.30--- Cheques and Bills-- Statement of Balance. Receipis, Payments and Net
Transactions

Heads  Balanceon  Receipts during Payment during Balance an

15 July the year the year 30th June
| 2 3 4 5
Taka Taka Taka Taka
Pre-audit Cheques
Depantmental Cheques
Etc.
Total :
Grand Total

No.3--Departmental and Similar Accounts-- Statement of Balance, Receipis,
Payvments and Net Transactions

Heads  Balance on  Receipis during Payment during Balance on
1st July the year the year Anh June
Taka Taka Taka Taka

94/314-- Departmental and Similar Accounts
Public Works

Bangladesh Mission abroad

Etc.

Total :

Grand Total-94/3 14 Suspense

No.32--Part 5- Miscellaneous Account -- Statement of Balance, Receipts and

Paymenis.
Heads  Balance on  Receipts during Payment during Balance on
15t July the year the year 30th June
1 2 3 4 3
Taka Taka Taka Taka

95- Mo. 34

Special Deposits for
construction work--
Miscellaneous

Total
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No.33-- Foreign Aid Suspense Accounis-- Statement of Balance, Receipts and

Payments,
Heads  Balanceon  Receipis during Payment during Balance on
1st July the year the year 30th June
1 2 3 4 3
Taka Taka Taka Taka
Detailed Heads

Supply of plants and
equipments from-

LUSA etc.
Total

No.34-- Remiltance within Bangladesh --Statement of Balance, Receipts, Payments

and Net Transactions.
Heads Balance Transactions during the year Balance
on 1st July Receipts Payment Net on 30th June
| 2 3 4 5 6
Taka Taka Taka Taka Taka

96,3 16- Remittances-
Sub- heads/Detailed
Heads ----

Total --(1) Remittance within Bangladesh

No.35-- Foreign Remittance - Stalement of Balance, Receipts, Payments and Net

Transactions.
Heads Balance Transactions during the year Balance
on 1st July Receipts Payment MNet on 30th June
| 2 3 4 5 3]
Taka Taka Taka Taka Taka

Remittances between

England and Bangladesh

Total
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No.36--Summary of Receipts and Disbursements by Major Heads

Heads of Accounts Page Actual Receipts Actual Disbursements
1 2 i 4

Opening Balance—
Loans outside the Fund --
Detailed Heads —

Total - Loans outside the Fund

Deposits and Advances--
Part 1-Interest bearing Deposits --
(a) Reserve Fund --
Post office
Etc.
Part 1- Interest bearing Deposits ended
{b) Other Deposits -

Part 2- Deposits not bearing Interest-
{a) Debt Settlement Fund

{b) Reserve Fund-

Welfare Fund - Ele,

(c) other Deposits -

|. Local Fund Deposits

2. Departmental and Judicial Deposits
3. Foreign Aid Deposits

Pant 3. - Advances not bearing Inlerest
Advances Repayable

Permanent Advances

Coinage

Part 4-Suspense-

Suspense Account

Cheques and Bills

Departmental and similar Accounts

Total

Part 5-- Miscellaneous

Total -—Deposits and Advances

b Remittances -

| -Remittances within Bangladesh --
Money order, Etc.

2. Remittances between England
and Bangladesh

Total - Remittances--

Bangladesh Bank Deposits

Total - Other Moneys -

(Public Account of the Republic)
a-- Cash Balance(Other Moneys)

{Public Account of the Republic)
Grand Total
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No. 37-- Statement of Cash Balance at the Commencement and Close of the Year.

Heads of Account Charged Opening Cash Balance Closing Cash Balance
{Page) on st July on 30ih June
I 2 3 4
Taka Taka Taka
Bangladesh --
Cash in Bangladesh Bank
and its branches
__ Total —
Bangladesh High Commission
im UK-=
CGirand Total -

Detailed Account of Cash Balance--

Consolidated Fund-—

Other Monevs{Public Account of the Republic)

Total --
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Appendix
Appendix 1
Statement of principal Sources of Revenuoe per 1,000 square miles and per 1,000
Population
Heads Total Land in  Net Revenue Population  Net Revenue
Revenue thousand  per thousand in thousand  per thousand
sq. miles  sg. miles people
| 2 3 4
Taka Taka
Income-1ax
Customs Duties
Eic.
Teodal -Major Heads --
Appendix 2

Revenue and Capital Accounts of P.T&T.

Capital Account : Hevenue Account
Within Revenue Account — Net Receipts in Taka--
Dutside Revenee Account-- Interest --

Eenewal, Reserve and other Funds

Major Heads Details Revenue Expenditure
Actuals Actuals
I 2 3 4
Taka Taka

Capital Account :  Capital outlay
Revenue Account :  (Profit + or Loss-)
P.T&ET Revenue
Misc. "
Total Receipts

Working expenses

Net receipts

Interest on Capital
Allocation from
RenewalReserve Fund
Welfare Fund
Development Fund

468
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Statement of Capital Investment during and at Close of the Year-- Post, Telegraph

and Telephone Departments
Heads Investment during the year Investment at close of Total
the year
Postal Telegram Telephone/ | Telegraph/Tel | Post Telegram Telephone/
Dept.  Dept.  Wireless ephone/ Dept  Dept  and Wireless
Dept. | Wircless
Total
1 2 3 4 - & 7 8 9

Taka Taka Taka Taka Taka Taka Taka Taka
Fixed Assets-—
Land& building
Etec.
Total - Fixed Assets
Deduct--
Contribution to
construction of Residential
Buildings.
Ete.
Total
Equipment& Production Suspense
Expenditure --

Total - Capital Investment not bearing Interest

Capital Investment Outside Revenue Account

Statement of Working Profit and Loss of every Branch of Post, Telegraph and

Telephone Departments (In Taka).
Heads Post Office TE&T Department Total
1 2 3 4
Taka Taka Taka

Working Expenses--

Interest on Capital
Investment =----- aneeee

Interest, Surcharge(+) or Discount{-)
on Profit or Loss till close of the previous
year S —

Total -Expenditure --

Grand Total -—-Receipts -

Net Profit(+) ---

Loss(-) during the year —

4-59
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Detailed Statement of Revenue of Post, Telegraph and Telephone Departments(In

Taka).
Distribution between Telephone
Heads Total Past Office Telegraph with wireless
1 2 3 4 3
Taka Taka Taka Taka
Postal Revenue-—-
Ordinary receipts-—
Ordinary stamp sale--
deduct--refund of ordinary stamp--
service stamp sale—

Total-ordinary receipts--

Post--

postal receipls--

Cash receipts from Postal charges---

Net receipts from other Postal administration--

Total---

Deduct--refund of Postal charges ---
Met disbursement of other
Posztal administration----——

Total---deduction ---

Net Postal receipts—-

Total Postal Revenue --

Telegraph and Telephone Revenue —

Telegraph Receipts -

Cash Telegram Receipts --

Net Receipts from other Telegraph Receipts --
Nel Receipts from Radio--

Recoveries of Telegraph Department by transfer
from the joint office of Postal Department -

Total -

deduct —net Disbursement of other Telegraph administration -
net Disbursement to Radio companies----
refund of excess Receipts, Disbursement of
distribution expenses, adjustment of external
telecommunications(Misc. Revenue Transfer)--

Total deduction--

Met Telegraph Receipts --

Telephone Receipts (including Radio, Telephone)
{a) Telephone rent

{b) Telephone call fee---

deduct —-share payable to other administration -

Total -- Telephone Receipts
{including Radio, Telephone)

4-70
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Total —-Telegraph and Telephone Revenue --

Total --Postal charges Revenue

Postal Department --

Ordinary Receipts --
Interest on the balance of Renewal
Reserve Fund---
Fees and other Receipts —--
deduct --refund —-

Total -Ordinary Receipts —

Postal Receipts -
Net Receipts from
Meoney order, British Postal order
and Bangladesh Postal order--
Fees and other Receipts -
Met fees on radio receiver licence-—-
deduct --refund —

Total --Receipts relating to Postal Department

Total —~Misc. Revenue of Postal Department --

Combined Receipts of Telephone and Telegraph Departments --
Interest on the balance of Renewal reserve Fund --
Fees and other Receipts --

Total --combined Receipts --

Rent of wires and equipments leased o
Telegraph(Including radio equiprments), Railway

and canal authority ete.—

recoveries [rom guarantors --

Adjustment of external telecommunication exchange--
deduct - Misc. refund -

Total

Share in Telephone Receipts —
Recoveries from guarantors—
Fees due on licence for private
Telephone line and system and
other Receipts -

deduct —Misc. refund --—

Total-—=====

Total --Mise. Revenue of Telegraph and
Telephone Departments--

4-71
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Account of Working Expenses of Postal, Telegraph and Telephone Departments

Account of Working Expenses of Postal, Telegraph and Telephone Departments.

Heads | Disbursement in | Disburse- | Lossor Disbursement | Postal total — Distribution of expenses at rales
Bangladesh ment in Profit on in Bangladesh | Depaniment Telegraph & determined by DG provisionally
Total - England Exchange | of Postal Telephone
Telegraph and deparment (Including Telegraph Telephone and wineless
Telephone wircless)
| . 3 5 6 7 ] 9
Taka Taka Taka Taka Taka Taka Takz

c-Creneral admimistration
d-Audit and Accounts
e-Control office
f-technical and wireless
g-Pension
h-Printing and stationary, stamp, posicard
i-Mainlenance
j-Postal expenses
k-1-- Telegraph signals office

{excluding expenses of combined office)
k-2—-Wireless signals office
|- Telephone Departmental expenses
m-Contribution 1o Renewal Reserve Fund
n-Interest on Domestic Debt
o-Repayment of Foreign Debt-Permanent

Teonal

b= deduct --Deposit of Working
Expenses Account
Net—--Working Expenses
Inter-branch adjustment
Grand Total

4-72
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Statement of Allocation to and from Renewal Reserve Fund of Postal, Telegraph and Telephone Departments during the year and

Balance of the Fund at Commencement and Close of the Year.

Credit+ Debit-
Branch Balance on Allocation from | Allocation from Balance on
15t July Revenue Fund 30th June
1 2 3 4 5
Taka Taka Taka Taka
Postal
Department -
Telegraph and
Telephone
Department
(including
wireless)----
Total
Statement of Allocation to and from Welfare Fund of Postal, Telegraph and
Telephone Deparitmenis during the vear and Balance of the Fund at Commencement and Close of the Year.
Branch Balance on Allocation from | Allocation from Balance on
Ist July Revenue Fund 30th June
1 2 3 4 5
Taka Taka Taka Taka

Postal
Department -
Telegraph and
Telephone
Department
(including
WiIrgless jees-
Total

4-73
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Statement of Allocation to and from Welfare Fund of Postal, Telegraph and
Telephone Departments during the year and Balance of the Fund at Commencement and Close of the Year.

Credit+Debit-
Branch Balance on Allocation from | Allocation from Balance on
1st July Revenue Fund 3th June
1 2 3 ) 5

Taka Taka Taka Taka

Postal

Department ---

Telegraph and

Telephone

Department

(including

wireless)-

Total

4-74
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Appendix--- 3

Account of Capital and Other Disbursements{outside Revenue Account) at close of year and Principal Sources of Fund (In Taka)

Heads Opening | Balance at Balance, Increase+ Decrease-at | Balance on
Balance, close of 30th June close of year, J0eh June
15t July Previous | Previous year J0ch June
year
| Z 3} 4 3 B
Taka Taka Taka Taka Taku
Capital and other disbursements ---
1. Capital Outlay--
Investment in Commercial Accounts —
R —
Post office seeeeee
PR i
Electricity--=-sses=
IFTigation =s--
Other Commercial Departments
and Organisations --—-

Credit + Debit -

Tatal -- Commercial Departments--

Dther Deparimenis --Oiher Accounts —

Total --Capital Outlay —

2, Loans and Advances—
Advances o Local Bodies etc.—-

Taotal - Loans and Advances---

Total --Capital and other dishursements -

3. Deduct - contribution from Revenue
for capital outlay---
4. Net Capital outside Revenue Account and
other dishursements =---

4-75
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Fund: Principal Sources-—
1. Debt--
Domestic Debi—
Floating Diebt—-—
Permanent Debt-——
Forcign Debi==-
Permanent Debt—-—-
Loans from erstwhile Pakistan Government
Loans ootside Fund —
Savings Bank Deposit---
Postal Cash Certificates--
State Provident Fund éte --
Other Accounts -———-
2. Amortisation Fend and
Reserve Fund -—--—
3. Deposits, Met halance of Advances--—-
4. Remitlancgs ===

5. Bangladesh Bank " Deposits —

Total Loans and other dishursements —

6. Deduct-—Cash halance ----=
7. Deduct—Investment -—-

£. Net Allocation of Fund -

4-7h
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FORMS

FORM A.O. 1
{See Aricle 3.)
Classified Abstract
{Not Standardised)

Specimens of formats in common use are given below

Classified Abstract of Regional Accounts
For the Month of
RAOQ RECEIPTS PAYMENTS
Revenue heads | Cheques and | Bangladesh | Total | Revenue Capital Cheques Bangladesh | Development | Total
(1-70) bills - Major | Bank Expenditure | Expenditure and bills - | Bank Expenditure
Head - 94 Deposits - Heads{101 - | {(Non- Major Deposits - | (201 - 280)
Suspense 97 180} Development) Head - 314 | 317
(181 - 190} Suspense
EAD
RAD
RAD
RAO
Tatal

&4=T7
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Classified Abstract of Departmemtal Accounts

For the Month of
Name of RECEIPTS PAYMENTS
Cifice
Revenue | Grants | Public Debt | Public Account Total | Revenue Capital Public Debt | Development | Public Tatal
Heads -71 and Heads (81 - 99} Expenditure | Expenditure | and Expendiiure | Account
(1-70) Advances Heads(101 - | (Non- Advances | (201 -280) | Heads
(74 - B0 1807 Developmenty | (191 - 195) (201 -
(181 - 190} 319)
Total

4-78
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Reczipts For the Month of

Classified Abstract of Chief Accounts Officer

Toials from
Claztified
Abstract of

Revenue Heads
(1-70)

Grants -
TI

Public Debt
and Advances
(74 - 80

Total of
Cosolidadated

Public Account
Heads (81 - 99)

Total of Public
Account

Grand total of

Cosolidadated

Fund + Public
Agcount

Regional

Accounts

Departmenial
Accounts

Presidency
Accounts

Girand Total

Pavments For the Month of

Totals from
Classifiad
Abstract of

Revenue
Expenditure
Heads(10] -

180)

Capital
Expenditure
{Mon-
Development)
(181 - 190)

Public Debt
aned

Advances
(191 - 195)

Developmen
Expenditre
(201 - 280)

Total of
Cosolidadals
d Fund

Public Accoumt
Heads (301 -319)

Total of Peblic
Acconnt

Grand total of

Cosolidadated

Fund + Public
Acconnt

Regional
Accounts

Deparimental

Accounis

Presidency
Aceounts

Girand Total

4-20
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FORM A.D. 2
{Sce Article 5.)
Compilaiion Book
[hyiePervo Youcher Totl of cach Woucher Toal of each
d alf NoJsToken Ao detnaled headd | NoJToken At detailed head | And 50008
ACEOIEAE M, Mo,
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FORM A.0.3
(See Article 29.)

Schedule of Paymenis of Depariment

RecoverieaDeductions creditable 10 other heads

Mo of Voucher | Met Payments House rent G.P. Pund Benevolent Growp Postal Life And so an Tonal Gross Remarks
Tumd Insurance Fund | Insurance Fund Payments
| 2 3 4 - & T B & ]

By Ched s

Toal by Chegues
In Cash

Toual in Cash

Total by Chegues

and in Cash

482
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FORM A0, 4
(See Article 20.)
Daity Cash Menarandum of Payment
Total o, of Department Met Payments by Cheque
vouchers Remarks
FORM A5
{See Aurticle 57.)
Register of Bangladesh Bank Deposits ar Sfar the month of ig
Dase Receipts Payments Initials

Total for U moadh

Met Receipta/Payments

Deduict — ReceipisPayments

4-33
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FORM A0 6
(See Article 400)
(RECEIFTS)
Chassified Abstract of 3mall Coin Depots in Jar the moviih of i
Name of Depot Small Coin Depot Mint Keminances TOTAL
Remittances 1 Taka In Taka RECEIPTS

TOTAL RECEIFTS

Small Silver Balonce decreased
Mickel Balance decrensed
Bronze and Copper Balance decreased

GRAND TOTAL
FORM A.O. 6 -— continued.
{DISBURSEMENTS)
Classified Abstract of Small Cein Depots in Jeor the month of 1o
Marme of Depaot Small Coan Dot | Wit Remiliances Total
Remiltances Disbursements
TOTAL DISBURSEMENTS

Small Silver Balanes increasad
Mickel Balance incressied
Bronze and Copper Balanee increased

GRAMD TOTAL
SMALL COIN DEPOT BALANCES
Small silver | Mickel coin Bronee wnd Toiul
Copper coin
Memo of Balance

Balance. current month
Dr., 1ast month
Decrease

Increase

484
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FORM A0.7
(See Article 41.)
Stetement of Disbursers’ Accounts for the month of 14
Receipts during | Disbursements Bangladesh Bank | Bangladesh Bank
Office the month during the Deposit - Receipis Deposit --
morith during the month Dishursement
during the month
The names of all CAOs
and CGA should be
printed here serially
GEAND TOTAL
Receipts/Trishursements
DEDUCT
HET Receipts/Disbursements
ADD Opening Balance

Closing Balance

1.85
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FORM AOLB
(See Article 134.)

SCHEDULES A AND B OF EXCHANGE ACCOLUNTS

Schedule A.--- Debirs/B,—— Credits Accownt between ervet
sidle, for the montk of inder “Remiftances o &
Mo, of voucher Bermined At Remarks
From To
FORM AU, 9
[Sew Article 62.)
SCHEDULES C AND D OF EXCHANGE ACCOUNTS
Schedule C.---DebitsD.-— Credits in Exchange Account between e stde, for the
month of o b adfusted by
Mo. of Youcher or List Particulars Amoumnt Hemarks

4-56
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FORM A.O. 10
(See Article 64.)
(Obverse )

Deriled Statement showing Plies and Minas Entries of Transfer Adjustrments made in the Progress Register

wneler the following heods during the miah ef i
CreditsMehity
Monthof | Porticulars | Mame of Head under Amount | Total Head i Remarks
Account Accounts wiich the which ihe {Reference 1o
office iem wis item is now | corresponden
previously iransferred e, efc.}
shown
CFnF
M daied 19
Forwarded o the wilh reference 1o Rule | under Article 136, Account Code,
Volume IV,

(Signaiure}
(Designation)

(Reverse)

Abstracs showing the net resull of the entries on the reverse under each head of Accownt

Hemds of Account
I Remitances o from
1. AT from

ML Tems adjustable by

Iv. Do by

MNet Besuly

Plus

Minus

Toial Tk

4-87
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FORM A.00. 11
(See Article 65.)

Regisrer of Ourward Credics wder Heads §end T of Exchange Accoimis

Paricwlars of cormespomnding [eams in Irwand Account for

1]
Serial Al Jaly Mgt Sepr. Baksnce | Simdlar columns foe | Jume Fimal Balamce Jume Balance
Mo, of i= the ather months of Supply ot e of
Remit- (Th.) qarTer the year witha AT
lances “Balance” calumn
afier each quanier
] 4 5 ] T & b L] 11 iz 13

4.88
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FORM A.O. 12
(See Article 60)

Adjustment Begister of Inward Exchange Account

Inwisrd Adfustment Register of Exchange Account for the month of

CrediteTebits
ADILISTED ITTED
Zerial Ma. ol Aot af | Suspense or other AR EECTN RS
Boool | voucker | eschiserm | besd of scoounl (Taka)
em aor sy (L% eofermd
1 2 i i ]
Minus igures should invariably be noted with a minus sign
FORM AL 13
(See 68.)
Classified Absiract of Receipta/Paynrenis of ihe Exchange Accounis diiring the
moth of iv
Reference No. of Adjustment Heads of EeceipiaPayments Tatal
Hegister

Debl and Remittanee Heads

4.5k
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FORM A 14
{See Amcke T0.)
Myjection Stalement showiag the resull of the examingrion of the Exchanpe Accounds with Sor vhe momth of 19
N.B.-~-This Statement is o be renarned within 2 fartnight of its receipt, or the cause of delay in doing so should be explained by & docket.
Dehits Credits
Setial Nature of items Accepted but Rejecied Accepted but Rejectsd MNature of error or Explarution Orrders of the
No. nwaiting awniling nhjection Accounting
clearance chearance Authority
Total Taka
Enchosures Mo, Mo, « datesd the 19
Forwarded to the _ with the request that he will be good Enclosures
enough b refurmn this with ks reply recorded in the: proper column,
Returned with explanstions nobed against esch iiem
Ciilice of the i Signanare) {Signaturc)
The 19 {Designation} (Designation)

4-50)
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FORM A0, 15
{Sce Artiche T
Djecition Book for Exchange Accounts between ad Jor the month of L
Dchats Craifis Wbk of Al uriaen
Pexiod of Seral Mo, of | Wamrealitem | Acoopiod bul Accpmedba | Rewosd Naare of Subvruens Month in which admitied if I dhsalloweil, the monh's
Account ifem waiting wwaiting Obsction Remisders. finafly porsd Eschange Accoast i which
leanmnce clearance the hem s crvesdined on debiied
Muath A of Lorth Amumit
each portEs
I
Total ol math's obgection - - - -
Bakanoe froen lad month- « = -
Total - - -
Dodoot amooet aducod i ... ax in sopamic
w_'- -
At oo Dipalwe |
adjustments in June Final - - -
Balance curmied forwasd
Exatiney Sxpenaiendent Gazcsed Oificor

49]
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FORM A.O. 17
{See Article 74.)

ANNUAL CONSOLIDATED ARSTRACT OF PROGEESS REGISTER OF EXCHANGE ACCOLINTS

Erchange Accoumis befween i firr phee vear [9___ 19
Balance of Figures of 1he first side Figures of the second side Sum of Columns 2, 5, and 8.
Head of outstandings heing net outstanding lor
explananon
Classification froam lnst yeur Credits by Dhits by Met +ar - Cradits by Diebats by MNet + ar = .
o+ O == i
1 ] i 4 5 [ 7 H

I Remimamces wr

Tls= Remitiances (rom

L= Hems adjustable by

1V ==~ Iterms adjustable by

Tl
Coamaller Geniral of Acommisf

493
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FORM AL 18
{See Artiche 74.)
(To be printed on the reverse of Form 25 and also separately)
Details of ourstanding on the 30th June 19 in the Exchange Accounts nnder Head
frems adfustable by
Serial No. of item Maonth of Mature of ilem Amaount Explanation
origination

M.B.--- There will be one consecutive serics of numbers for all the items shown in this stilemendt.

Bty sl MY Sr oL AR S = S

Form 7 —- Deleted

Form 28 --- Deleted

Form 29 -— Deleted

AAEEEANEETEN ETEERTEETETETTE

FORM A0, 1Y
(See Articke T6.)
List of Schedules of Miscellunevus Defence Services Receipts for the month af " of
District Accownes Qffice /Thara Accounts Office af
Name of the office Departmental Receipts Receipts from other Total
S{ANCES
Tistal
Date Comrodber General of Accounts

4-94
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FORM AD. 20
(See Amicle 76.)

Register of Cuneard Credits under Flead | on aecownt of Remittances from Defence Services

Responding debas ing in Inwand Defence Services Exchange Accounts

151 qquarter S kmidar June Final June
columns far Supplementar | Balance ot end Remariks
oitber ¥
Month Amount{Tk. Balance quarvers of the | AumcumiTk.) Balance Amount{Tk.) of yean(Th.)
Fear

| Blank space in which the
Schedube of Defence
Services Remintances shoukd
be recordad in the Office of
Controller Genesal of
Accounts |
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FORM A.0. 21
(%o Artiche 77.)
Lisr gf Schedules of Defence Services Pavments for the month of 19__  of Distrier Aceounes
CMieed Thana Aceonnts Offtce ar
Name of office | Chequesi(Tk.) Emergent Miscellaneous Teaal Remarks

Advance(Tk.) | Payments(Tk.)

Total

Dt Coantroller General of Accounts

4
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FORM A0, 22
{See Anicle 80.)

Exchwige Account between Controller Genermd of Acormis and Controller General of Defence Finarce

Controller General of Deferce Finance

Moneh of

Ciwil sidy

I

DEFENCE DEPARTMENT, Dy,

DEFENCE DEPARTMENT, Cr.

Reminamees w Controller General nfﬁmmbi Emn[:mtmﬂ:rﬂunilui[kfﬁn
Finance
erh:!n-hﬂlikﬂf Depmmw Rn:npl:s (Schedules am:lwd}

Reminamoes b Controller General of Defence Finance from Controller General of
Accounts i = x ks i i L

Remittonces o Controller General of Accounts from Condroller
Geperal of Defence Finance - - - -
{Schedules attached)

Remimances o Controdler General off Defence Firance from Coniroller
General of Accounis - - - -
Writes-back of Debits {Schedules ansched)

(Schedules amached)
| le=ms adjustable by M lems sdjustable by Controller General of Accoants - -
Coneroller General of
Acooanty - . - = - — - -
W | hems adjustable by Controller General of Defence Finance -~ - - V. liemns sdjusable by Congroler General of Defence Finance - -
{Schedules altached) (Sehedules sirsched)
Toiul Tatal
Dharte

07
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Exchange Account between Controller General of Accounts and Contreller Genersl of Defence Finance — Defence Services side

FORM A.O. 23
(See Article B0,)

Month of | T
Parzenlars amount (Th.j Particalars Ammounl (Th.)
RECEIPTS CREIMTED IN THE ACCOUNTS of PAYMENTS CHARGED [N THE ACCOUNTS of CGDF,
OGDF, Yix-- Wiz i
L. Remitances bo Controller General of Accounts L  Remimances so Comroller General of Accounts from
irerctt Controller General of Defence Finance, s per schadules
Coninoller General of Defence Finance, as per AccoOmpanying
schedules accompanying
Il Remiitances o Controller General of Defence Finance
Il.--- Remirtances 1o Controller General of Defence from Controller General of Accomnts
Fimanee from Contoller General off Aceounts
MM == lems adjustable by Controlles General of Acoounts as
I -+« Teems adjustable by Controller General of Acopants per detsils secompanying
as per details accompanying
V.= llems sdjusishle by Conteeller General of Defence
IV === Items adjnsiable by Controdler General of Defence Finance
Finance
Tutal Toial
Forwanded to ihe wilh vouchers for receips and for paymenis,
Srazion {5i gnature)
Trate {Dresignation)

4498
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FORM A.0.24
[ Gee Ariicle 95)
Lrerd! Boak
Head of Accoant Hesd of Aceount
Period of Acoour Mame of the reponing Tueal Taotal And
office &g, A0
CAOQ.RAD Bangladesh o
Bank
Toul
Addedoct —-
Transfers
Girand Total
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FORM A0, 25
(See Articles 16 and 99)
Consoldated Abstract for the year

Heads of

Acooumn|

Judy

Aug,

It
Tuly 1o

Sept 1sl, et £ Mav, | IstJuly | Dec | TstJuly | Jon. | istduly | Feh, | 1stJuly
July to July w0 date to date 1o daze io dane

date i

dates

March

15t July
1o date

Apil

15t
Jualy

4100




Accounl Code Yolume TV

FORM A0, 25 --- contd

Mlay

i July o

Jatie
Preliminary

Ist July 1o
iale

June Fisal

st
Tuly

il

Jang
SuH:-l:rI:n.l.u.r]l
EntTies

15t July
dale

4-101




Account Code Vaolume 1V

FORM A.O. 26
(See Anticle 105.)

Abstract of correcting or addittonal enrries made after the desparch of the final June Accounts

Dehits Mo, of the entry Heads Credits
FORM AO. 27
{See Arnticle 109.)
Trangfer Enlry in the accownis of e
(Sectional Mo, ] Doate CGieneral No.
Dir.
MAIOR HEAD & MINOR HEAD, DETAILED
HEAD
Ta
Hizads in two lnes as above
Cr.
Debit post. Full description of the item should here be given | Credir post,
Drate of Posting, with a reference fo the divect acconnt from which | Due of Posting,
Initials of Poster the emiry row corrected was faken (i it be noi Initials of Poster
orie of the ordinary monthly entries), and also fo
the carrespondence feading up to the correcion.
The explanation may, if necessary, be continued
on the reverse,
Supch. of the Section/Gazetted Officer Supdt. of Section desiring

recelving the entry.

This eniry has been noted in the

Dretailed Book or Classified Abstract nate and returm
Superintendent

Moted and returmed

the eniry.
Sent to Superintendent Secthon, for
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Account Code Volume 1V

FORM A0, 28
(See Artiche114)
Trangfer Entry Nusiber Bock  for the nwanth of 9
Mo ol Dehiled Credied Keazons for Beceipt of Femarks
Transfer Transfer Entry Receiving Secton
Entry
Head AmcaniTk.) Head Aurani( T}
I 2 ] 4 5 ] 7 ]
Form AO. 53— Deleted
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Account Code Volume 1Y

FORM A.O. 29
(See Artiche 117.)
Joirnal
L. Cr.
Tk Oipening eniries Tk.
Carried over
Maonihly posiings
July Aupuas Seplember Similar monthly
cilwmns
Dr Tk} | Cr.(Tk) | Dr (TR | Cr.(Tk.) | Dr(Tx) | ©r Tk | De(Tk) | Cr. (TK)
Rrought forward
Sumilry Accounls
Dir,
To Revenue
Receipt snd
Surdry Accounls
Cr.
-
alc.
Carried owver
D, Cr.
Tk. Brought forwand Tk.
Closing entries
Tatal
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Mcooumt Code Volume [V

FORN AL 3
(See Armicle 118)
LEDGER FOR DEBT AND REMITTANCE HEADS CLOSED TO BALANCE
Hame of Major znd Minar Head
D,
Cr.
| Monih Mine money columne for minor or detailed heads Month Nine money columns for minos or detailed heads
Toor by Toor by
balnnce, halance.
Tan or by Toor by
surndry Sundry
Accountanis, Accountants.
July
Tuly 19_
19 __
Augus
August [
M__ 9 _
Apal April
My Wy
June Junie
19__ To o by 19__ T o by
Balance Balance
Tiotal ! Tinal
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FORM A.O. 31
iSee Article 118.)

Ladger for heads which are elosed fo Government

Mourmal page

Mame ol mommt

Pt 0 cazemirl

a0 Agaamnl

Mgt o Acaount

Debits | Credits

D Cr.

[ Cr.

i Cr.

Tuly 19

Ang. 19 __

April. 19
May. 1%
Jane. 1%

To =

by Senky

[Hma

[Huo
LRz

Tt

daree ool Scomun

Marme of accoun

Marme ol Acomin

Mame of Aceaum

Cr.

Tenal
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Accounl Code Volume 1Y

FORM A. Q.32
(Ree Aricle 128.)

Trial Balance Sheet for the vear ending

Accoant Armounts Ledper page Mames of Ledper Halance Amounis

Debits | Credits or_folio Heads Debits | Credits

The columns in the lefi should be filled up with the todals of the postings on eliher side of each accooni
and should cqual, be compared with the forward totads of the Journal ; entries in columns to the right will
appear only opposite those heads which are carried on with a balance into the books of the following year.

TR T T T —

Form AO. 33
Office OF the Controller General of Accounts
Monthly Accounts OF the Government of Bangladesh

OVRORIEY. .. .o g i I IR gl
CGenernl Stafement of Accounts

Accouni Heads Page Current Cumulative
Muonth
Section -1 :  Revenue and Grants 17
Section -2 : Public Debt and 18
Advances
Div - 1. Total - Consolidated Fund 18
‘Receipts
{a)
Div - 2. Public Account: Receipts (b) 21
Grand Total - Receipis (A) 21
[{ak+(b)]
Consolidated Fund : Expenditures
Div - 3 : Revenue Expenditures (Non-Dev) 23
Div - 4: Capital Expenditures : (Non-Dev)
MNon-Food Food 24
Loans and Advances
24
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Account Code Volume [V

Div = 5 : Development Expendiires:
Dev. Exp.(Revenue) 25
Dev. Exp{Capital) 26
Dev. Loans and Advances 26
Total Consolidated Fund Expenditures: 26
(v, 3+4+5)
Div.6: Mublic Account Expenditures 28
Grand Total - Expenditures (B) : 25
(Div.3+4+5+6)
Total Transactions - (A - B)
Opening Balance . - -
Closing Balance .. .
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Accoun! Code Volume [V

Rounded 1o Taka

Heads Of Account (Receipt)

Sec.1: Consolidated Fund: Revenue & Grants

Current Month

Cumulative

Income Tax- Companies

[
2 Income Tax—Other than Companics
3 Taxes realised under Martial Law Regulations
4 Estate duty and Gift Tax
5 Wealih Tax
fr.  Marcotics Tax.
7 Land revenue
&  Stamp Duty (Non-Judicial)
10 Registration
12 Customs Duties
14  Excise Duties
14a WAT
ldb  Supplementary Tax
15 Sales Tax
16 Taxes on vehicles
17 Electricity Duties
18  Other Taxes and Duties
19 Jamuna Surcharge
22 Dividend and Profit from Public Financial
Institutions
Dividend and Profit from non-Financial Public
Enterprises
24 Imterest Income
26  Administration of Justice
27 Imls
28 Police
29 Civil Defence and Fire Service
30  Bangladesh Rifles
31 Supply and Inspection
31 Suationery and Printing
34  Defence Receipes
35 Education
36  Health and Population Control
Total-
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Account Code Yolume 1Y

Heads OF Accounts (Receipt)

Current Month

Cumulative

38

B.F. from Previous page.

FPublic Health, Sanitation and Water

39

Rent on Govit. Housing

40  Radio and Television
42 Trade and Commerce
43  Co-operative
45  Agricultore
46 Fisheries
a7 Livestack
48  Forest
Industrics and Minerals (50-51)
30 Industries
51 Mines and Minerals
Transport and Communication (55-62)
55  Poris Lighthouse and shipping
56  Road, Bridges and ferry
57 Aviation
G Railway
61 Post Office Department-{MNet Receipt)
62 Telegraph and Telephone Board {MNet)
Other non-tax Revenue (64-65)
64  Conribution for Pension and Gratuities
63 Miscellancous non-Tax Revenue
67 Sale of Gowvt. Assets
68 Receipts from Disinvested Industnal Units,

Total Revenue Receipts

Tl

Foreign Aad Granis

Taotal Bev.+ Grant (Sec. 1)
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Account Code Violume TV

Heads of Accounts {Receipt

Brought Forward from Previous Page

Current Month

Cumulative

Consolidated Fund
Sec-2 : Capital Receipts
{ Public Debt and Advances)

T4

Domestic Debt - Permancnt
Bangladesh Prize Bond

13

Foreign Debt —Permanent

76

Floating Debt :

Ad-hoc treasury bills.

Special Treasury Bills.

Cash credit advance from Bank
Other Floating Debt

Total - Public Debt

78

Loans and Advances (Non-
Development).

Loans to local bodies, Port Fund
ele.

Loans to Govt. Servants

Total Debt & advances (Sec-2)

Div - 1. Grand Total of
Consolidated Fund Heceipts
(Sec 1+ Sec2)
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Accouni Code Volume [V

Heads of Accounts (Keceipt)

Cuorrent Month

Cumulative

&1

Div-2: Capital Receipi—Public Account

State Provident Fund

83

Deposits in National Savings
Scheme

]

Reserve Fund:

A. Deposits bearing [nterest

B. Deposits not bearing Interest

Depreciation Reserve Fund :
Dev. fund Railway
Government Press
Government Printing Press
Govermment Flour Mill.

Cultural Heritage Fund.
Jute Fund
Mational Defence Fund,
Film Development Fumd.
Govemment Employees
Benevolent Fund.
Govemment Employees
Insurance Fund.

Tatal 85 Reserve Fund.

87

Deposits of Local Fund
= Divisional Funds

Departmental and Judicial Deposit
o Civil Court Deposits

s Others Deposits

®  (thers Accounts

Foreign Aid Deposit Accounts

Total
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Accouni Code Volume TV

Heads of Accounts {Receipt)

Current Month

Cumulative

BE.F. From Previous page

o2

Advance not bearing Interest
(1} Advances Repayble:
(2} Permanent Advances,
(3} Account between Foreign and
Bangladesh
= Govemnal
s Accounts with the
HBangladesh Bank

94

SUSPEnse

*  Suspense Account.

* Forcign Aid Suspense
Accounts,
Cheques & Bills
Departmental and similar
Accounts,

* Exchange on remiltance
Acoounis: (shown under 96,
Eemittance)

Total

B.F
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Heads of Accounts (Receipt)

B.F. [rom previous page

Current Maonth

Cumulative

Special Deposit Account
» Bangladesh Bank Remittance.

Remittance:
Reminance within Bangladesh
Remittance abroad
Exchange Account

Bangladesh Bank Deposits

= Bangladesh Bank Deposits—
Bailways.

*» Bangladesh Bank Deposits—
hers,

Total 97—Bangladesh Bank
Depaosit

Cash balance

Div - 2. Total—Capital Receipt—
Public Accounts

Grand total- receipt Division {142)
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SECTION 3 — REVENUE EXPENDITURE

| Heads of Accounts (Exp) Corrent Month | Cumulative
Div-3: Consolidated Fund— Revenue

| Expenditure

101 Organs of Government

102 Administeation of Justice

103 Andit

105 National Board of Revenue

106 Customs
107 Excise

108 Corporation Tax and Sales Tax

109 Land Revenue

110 Stmp

111 Registration

112 Taxes on Vehicles

113 Other Taxes and Duties

112 Currency

115 Coinage and Mint

118  Secretanat

119 Foreign Affairs

121 Division, Distriet and Thang

Addministration
122 Jals
123 Police

124  Bangladesh Rifels

125  Bangladesh Ansar

126 Anli-cormuption Department

127 Civil Defence and Fire Services

128 Passport and Immigration

130  Supplics and Inspection

131 Swutionery & Printing

132 Civil Waorks non-Residential
Huilvli_igg'u._

133 common Service and

. Miscellaneous Department,

Toial—
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Account Code Valome IV

| Heads of Accounts (Exp.)

Current Manth

Ciirmukative

Broght Forward :

135 Defence

137  Education

138  Health and Population Control

140 Pension and Betirement Benefit

141  Public health Sanitation and Water
Supply

142 Housing and urban Development.

143 Culiural Affairs and sporis

144 Religious Alfairs

145  Relief

146 social services and Welfane

147  Science and Research

148  Broadcasting. Press and
Publication.

149 Local Infrastrecture

150  Trade and Commence

151 Labowur and Manpower

152  Co-opertion

1533  Ohher General Feonomic Servioes

155 Agriculture
156 Fishenes
157 Livestock
1538  Forest

160 Indusiry

161 Mines and Mincrals

162 Irngation, Mavigation, Drainage
and Flood Control

164  Encrev

66 Pons, Lighthouse and Shipping

167 Avialion

168 Road, Bridges and Ferry

169  Railway

170 Postal Department

171 Telegraph and Telephone Board

I74  Subsidies

175 Girants-in awd, contribution

[77  Interesi on Domesic Debi

178 Interest on Foreign Debit

179 Unexpected Expenditure

Total—Revenue Expenditure
(Mon=-Development) (Div-3)
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Account Code Volume [V

| Heads of Accounis (Expenditure)

_Current Maonth

Cumulative

Div-4: Consolidated Fund—Capital
Expenditure (Non-Development)

181 Capital Outlay on Corrency

185  Capital Outlay on State Trading
(Miscellaneous)

187  Misc. Investment (Non-Development)

188 Extra Ordinary Charges

Total: Capital (Non-Dev), Non -
Food

184  Capital Outlay on State Trading
(Food)

PUBLIC DEBT AND ADVANCES
(191—195)

191 Repayment of Domestic Debt-
Permaneni

192 Repayment of Foreign Debt-
Permanent

193 Floating Debe

Ad-hoc Treasury Bills

special Treasury Bills

194  Loans and Advances:

Cash Credit Advance from Bank

Laoans o Local Bodies

Loans for House Building

Loans for purchase of transports:
. Motor Car

2. Motor Cycle

Advance for purchase of other

IranspOs

Total : PUBLIC DEBT AND
ADVANCEs (NON-DEV.)

Loan for Municipal Oreanizations,
Fons Funds etc.

Loan for Municipal Organizations

Total: Division 4: Capital
Expenditure (Non-Dev.)
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Heads of Accounts { Expenditure)

Cuorrent Manth

Div-5: Consolidated Fund : Development
Expenditure

Development Expenditure {Revenue] (201

-234)

2001 Development [ Agriculture)

202  Development (Forest)

203 Development (Fisheries)

204  Development {Livestock)

205 Development (Education)

206 Development (Sprons & Cultural Affairs)

207 Development (Religious Affurs)

208 Development (Scientific Research)

209 Development (Women Affuirs)

210 Development (Medical)

| 211 Development { Social Welfare)

212 Development (Labour & Training)

213 Development {Bural Development)

214 Development (Transport)

215  Development (Industries)

216 Development (Textile)

217 Development {Irmgation)

218 Development {(Population Flanning)

219 Development (Miscellaneons)

230 Development {Establishment)

221  Development (Odhers)

222 Development {Jute)

223 Development (Information)

224 Development {Comanence )

225 Development {Flanning)

226 Development (Stalistics)

227  Development (Extemal Resources)

228 Development (warks)

228 Development (Home Affairs)

230 Development (Power)

231  Development (Natural Resources)

232 Development (Railway)

233 Development (Youth Development)

234  Development (Energy)

Total Dev. Expenditure Revnue)

Dev. Expenditure (Capital)

242  Construction of State Railway

243 Capital Outlay on Water Supply and
Sanitation Scheme,

244 Capital Outlay on Establishment.

245  Capital Outlay on Planning

Total
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| Heads of Aceounis | Expenditore)

Current Month

M.lmplttim.um

L ormualative

| 246 Capital Outlay on Women Affairs

247 Capital Catlay an Chber project.

248 Capital Cutlay on Youh Development.

244 Capital outlay o religious Alfairs

250 Capiial Datlay on Fonesis

| 251 Capital Chatlay on Posdal Deparimen)

252 Capital Outlay on Telegroph and Telephons
Departmienl

233 Capi tal Outlay on Educalion

| 234 Capitel Outlay on Healih Services

255 Copital Qutlay on Sports and Colnural affairs,

256 Caphind Otlay @n schemes of Agricaltural

Improvemend and Research,

257 Capital Ouilay on Veterinary Developmeni
Schemes,

258 Capital Ouilay on Fisheries Devebpimeni
Schemes.

25%  Capitad Qwilay on rural Developmen Schemes.

260 Cagital Outlay on [ndustrial Developmient.

261 Capitad Ouilay n Civil Avintlon,

252 Capital Outlay on Informaltion and

Broadeasting,
263 Capital Outlay on Civil Aviation on Labosr
arsd Training.

264 Capital Outlay on Social Welfare

265 Capital Cutlay oa Town Developient
Schemes

il Capital Aceounes of Civil Works Ouiside the
Revenve Account—Rosds,

267 Capuald Accounts of Civil Waorks Quiside the
Revenue Accounis—HBuildings.

268 Capital Acoount of other Works outside the
Revenue Account.

268 Caphial Owilay on Schemes of Stale Tradng,

270 Misce llansous Development Investmenis.

[ 271 Capital Outlay on Schemes for Rehabilitation.

MR Food for Works Programms

Total Dev. iture (Capital}

27 Loams and Advapees by Government —Loans
and Advances Beanng Interest (Development).

Tatal Development Expenditure (Tivision
5

Grund Todal of Consolidated Fond
Eapenditure { Div.3+v.d+ Div.5)

Divisin 6 Fublic Accounts Expenditure

k1] Site Frovident Fund

03 Dieposic in Natkonal Savings Scheme.

M Reserve Fund:

Al Deposit bearing Interesi

Total
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| Heads of Accounts (Expenditure)

Cuorrent Month

B.F. from previous page

Cumulative

305

B} Deposit not beanng Interest
Government press
GovemmentPrinting Press
Government Flour Mill
Renewal and Reestablishment
Culwral Heritage Fond
Jute Fund
Nationul Defence Fund
Film Development Fund
Government Emplovees Fund.

Government Employees
Insurance Fund

307

Deposits of Local Fund
¢ Dhivisional Funds

308

Departmental and Judicial Deposit.
17 Civil Coun Deposit

2) Onher Deposits

i) Onher Accounts

310

Foreign Aid Deposit Accounts

32

Advance not Bearing Intenest,

Advances Repayable;

Permanent Advances

Total
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| Heads of Accounts { Expenditure)

B.F.

Currenl Maosth

Cumulative

o Account between Foreign
Government and Bangladesh.

s Accounts with Government of
Burma.

= Accounts with Govemnment of
India.

e Accounts with the Bangladesh
Barik,

»  Coinage Account.

34

Suspense

*  Suspense Account

»  Suspense Account related to
Foreign Aid

o  Cheques and Bills

*  Departmental Similar
Accounts.

Exchange on remittance Account

315

apecial Deposit Accoumnts
» Bangladesh Bank Remittance.

316

Eemittznces
= Remitfance within Bangladesh
Remiuance cutside Bangladesh

37

Bangladesh Bank Deposit —

Bangladesh Bank Deposit-Railway
Bangladesh Bank Deposit—Oithers
Total- 317—Depasit with the
Bangladesh Bank.

19

Cash Balance

Total—Public Accounts
Expenditure {Division-6)

Tolal Expenditure (Division
Jada540)
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Certificale
This is to certify that the attached abstract of Accounts of the Government of Bangladesh for the
o] - ST has been compiled in my office and signed by me ol
General Statement of the Account is given below:
Opening Balance
Bangladesh Bank Deposit
Bangladesh Bank Deposit (Railwiy)
Receipt of the current month

1. Consolidaed Fund
2. Public Accounts
Tatal-

Expenditure of the current manth
1. Consolidated Fund
2. Public Accounts

Closing Balance
Description of Closing Balance
Bangladesh Bank Deposit
Bangladesh Bank Deposit (Ralway)
Total-

Certified that the Closing Balance of Deposit in Bangladesh Bank as shown in the list of Balances

furnished by Manager, Bangladesh Bank, Central Branch, Dhaka is TK........... has been
reconciled, The explanation of the difference of the amount, Tk.............. has been shown in the
enclonsure,

Balance as per Cash Balunce Repon

A/C No. 1 and Railway Tk.......
AIC No. 2 W T
Total - i & SO

5d f- Sd - 5d /- ad [-

Suptdt.{ Accts. Compilation) A.A.O.(Acets, Compilation)  D.C.GA (Accounts) C.GA.
Date :
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